AJIMUHUCTPATUBHBIN perjiaMeHT
NpeaocTaB/IeHNsl AAMUHUCTPauell PoMo1aHOBCKOr0 MyHHMIIUIIAJILHOIO paiioHa
MYHUIUNIAAbHOM yeayru '"UHdopmannonnoe odecneyenne pu3nvecknx M OPUAHIECKUX JTHUIL
HA OCHOBE JOKYMEeHTOB ApXuBHOro ponna Poccuiickoii @enepanum u Apyrux apXuBHbIX
AOKYMEHTOB, IPeI0CTABJCHHE APXUBHBIX CIIPABOK, APXMBHBIX BBINUCOK U KOMMHA apXUBHBIX
JOKYMEHTOB'"

1. O61Iue mos10KeHUA

Hoapasnen 1. Ilpeamer peryjiMmpoBaHusi AAIMUHUCTPATUBHOIO perjiaMeHTA.

1. Hacrosammii AAMMHHCTPaTHBHBIA pPENIAMEHT TNPENOCTABIEHUS aIMHHHCTpaLUen
PoMoOiaHOBCKOTO MYyHHUIIMIIAIBHOTO paiioHa (Janee — AJMUHHUCTpaLusl pailoHa) MyHUIIMIIAJbHOU
yeayru  "HUHopmanmonHoe oOecniedyeHne (U3MYECKMX M IOPUAMYECKUX JIMII Ha OCHOBE
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoit @enepauyu U IpyrMX apXHUBHBIX JOKYMEHTOB,
NpEe0CTaBlIEHNE APXUBHBIX CIPABOK, APXUBHBIX BBIMMCOK U KOIMI apXUBHBIX JOKyMEHTOB" (Jayee
- AZIMMHUCTPaTUBHBIN periaMeHT) pa3paOoTaH B IIEJIAX MOBBILIEHHS KauyecTBa NMPEJOCTABICHUS U
JOCTYITHOCTH ~MyHHLIMNANbHOW ycnyru "HMHopmanmonHoe obecriedeHue (U3NYECKUX U
IOPUIMYECKHX JIUI] Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit denepamyu u Apyrux
apXUBHBIX JIOKyMEHTOB, IPEJOCTABICHHUE APXMBHBIX CIIPABOK, APXUBHBIX BBIIUCOK M KONUHN
apXUBHBIX JTOKyMEHTOB" (Jjajiee - MyHULMNANbHAS yCIyra), CO3JaHUsI KOMPOPTHBIX YCIOBHM AJs
nojayyarejaeil MyHHUIMNAIBHOM YCIYTH, ONpPEleNseT CPOKH M IOCIENOBAaTEIbHOCTh JIEHCTBUN
(aAMUHUCTPATUBHBIX MPOIEAYP) MPU OCYIICCTBICHUU AJIMUHHCTpPALMEH pailoHa MOTHOMOYMMA 1O
IPEJOCTABIECHUIO MYHULIMITAIILHON YCIIYTH.

Ionpasnea 2. Kpyr 3asaBureeii.

2. MYHI/IHI/IHaJ'IBHaSI yciayra mnOpeaoCTaBIACTCA OTACIOM MYHUIUIIAJIBHOIO apxXvBa
(bu3MYeCKOMY WU IOPUIMYECKOMY JIHILY, KOTOpOo€ OO0paTuioch B AIMHHHCTpAIMIO paiioHa C
3asBJICHUEM (3alPOCOM) O TIPEIOCTABICHUN MYHHUIIMITAILHON YCIIYTH (J1aiee - 3asiBIeHHe (3ampoc)),
BBIPQXCHHBIM B TUCHbMEHHOH MM 3JIEKTPOHHOM opme (Hanee - 3asBUTENH, 3aIBUTETIH).

3. OT uMeHH 3a9BUTEII MOXKET BBICTYIIATb €TI0 HNPCACTABUTCIIb, IMOJHOMOYHS KOTOPOTO
o opMIIAIOTCA B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJaTeIbCcTBOM Poccuiickoit deneparuu.

Honpasnes 3. lopsanok nmoaydenuss HHGOPMAILUH 10 BOIIPOCAM NPeAOCTABICHUS
MYHHIHMNAJIBHON yCIyIH.

4. WudpopmupoBaHME O TMOpSAKE  NPEAOCTABICHUS  MYHMLMIAIBHOW  yCIyrH
OCYIIECTBIISETCS:

a) HAYaJbHUKOM OT/ENa MYHUIMNAIBHOTO apxuBa AJMUHHUCTpalMM pailoHa (manee -
Creuuanucr), OTBETCTBEHHBIM 32  MPEAOCTAaBICHHE  MYHHULIMIAIBHOM  yCIyrH, Mpu
HEMOCPEICTBEHHOM OOPALIEHNH 3asBUTENS B AIMUHUCTPALIUIO PaliOHa;

0) npu TMYHOM OOpAaIIeHUH 3asSBUTEIST B MHOTO(YHKIIMOHAIBHBIA [IEHTP, PACTIONOKCHHBIN
Ha Tepputopun Pecnyonuku MopnoBusi, nHGOpMaLus 0 KOTOPOM pa3MellleHa B HH(OPMALMOHHO-
TeJICKOMMYHUKaMOHHON cetn "HHtepHet" Ha oduimansaoM caiite https://mfcl3.ru/, B ciyuae,
eclIM MyHHLUIanbHas ycayra npenocrasisercs M®I[ wim ¢ ero yyactueMm, B COOTBETCTBUH C
coryamieHueM o B3auMojiecTBur Mexxny M®Il u A qmunancTpamueli paiioHa;

B) MOCPEICTBOM Tele(POHHOHM, (PAaKCUMUIBHON M HHBIX CPEJCTB TEIEKOMMYHUKALMOHHON
CBSI3H;

r) Ha oOQuUMAIbHOM  caiiTe AJMUHUCTpauuMud palloHa B  HHPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM cetn «MHTepHeT» http://www.romodanovo-rm.ru/ (manee - odumanbHbii
callT AIIMUHUCTpALIUN);

1) C WCHOoJb30BaHUEM (eaepaibHOW TOCYJapCTBEHHON HH(GOPMALMOHHON CHUCTEMBI
"Equnblii mopTan rocylapCTBEHHBIX M MYHHMLIMIAIBHBIX ycayr' (mamee - Enunblii moprtai)
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(www.gosuslugi.ru) u (uim) peruoHaj bHOM rocyrapCTBEHHON MHPOpMAMOHHON cucTeMbl "Peectp
rOCY/IapCTBEHHBIX U MYHHUIMIIAIBHBIX ycayr" (nanee - PernonansHblil mopran);

€) MOCPEICTBOM OTBETOB Ha MUCHbMEHHBIE O0OPAIIICHUS TPaKIaH.

5. Ilopsiok, hopma, MECTO pa3MeIIeHUs U CHOCOObI MOMyYeHHsI CIPaBOYHON MH(DOPMAIHH.

WudopmupoBanue 3asBHTENEH O MpaBWIaX NPEAOCTABICHUS MYHHIWNAIBHOW YCIYTH
ocymecTBigercss B (opme MyOJIMYHOTO YCTHOTO WM MUCbMEHHOTO HH(OPMUpPOBaHHUSA, I10
Tene(oHy, TPU YCTHOM WJIM THCHMEHHOM OOpalIeHWH, a TaKXKe I10 DJIEKTPOHHOH modYTe W
MIOCPENICTBOM pa3MelleHust HHPOopMaLuu Ha OQUIMATBHOM caiiTe AJMHHUCTPALMU paiioHa B CeTH
«nTepHe™.

WndopmupoBanue 3asBUTENeH, NpueM M BblAa4a JOKYMEHTOB OCYIIECTBISETCS B
AnMuHHMCTpanuu paiioHa (Janee - YnoiaHoMoueHHbIN opraH), B [AY PM "M®I" (nanee - M®LI), B
TEePPUTOPHAIIBHBIX 00OCOOJIEHHBIX CTPYKTYpHBIX mHozapasaeneHusax (namnee - TOCII), B pamkax
3aKJIFOYEHHOT'O COIVIAIIEHHUSI O B3aUMOJICHCTBHM.

CBeneHnss 0 MECTOHAXOXACHUHM OpraHa, NPENOCTaBISIONIET0 MYHULUNAIBHYIO YCIYTY,
KOHTAKTHBIX Tele(QoHax, MHTEpPHET-aJpecax, aJpecax JJIEKTPOHHOM TOYTHl yKa3aHbl B
[Tpunoxenun Nel, a Tak ke pa3MeleHbl Ha 0UIMATIBLHOM caiite AaMuHUCTpaluu paifona B CMU,
Ha MHPOPMAIIMIOHHOM CTEH/I€ B AIMUHUCTpaLuu paiioHa, B nomemenun M®L], TOCII.

Ha odunmansaom caiite AqmuHucTpanuu paiiona, B CMU, Ha nuH)OpMallMOHHOM CTEH/IE B
Anmvunuctpanuu, B nomenieHnn M®IL, TOCII pazmeniatores:

a) 001U pexuM paboThI;

0) mepeueHb TOKYMEHTOB, HEOOXOIUMBIX [UIS TPEAOCTABICHUS! MYHHUIIUIIATBHON YCITyTH;

B) 0Opasel] 3aroHeHHs 3asBICHMUS.

Jluua, oOparuBlIMEcs 3a NMPEAOCTABICHUEM YCIYI'M MOCPEICTBOM JMYHOTO oOpalieHus,
MIOYTOBOM CBSI3H, AEKTPOHHOT'O 00pallleHus], HEMOCPEICTBEHHO UH(OPMHUPYIOTCS:

O MEpeyHe JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTABICHUS YCIYTH, UX KOMIUIEKTHOCTH
(ToCTaTOYHOCTH);

0 TIPaBUIBHOCTH OPOPMIICHHS JJOKYMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHHS YCIIYTH;

00 HMCTOYHMKAX TMOJIy4€HHUs JOKYMEHTOB, HEOOXOIMMBIX Uil  NPeJOCTaBICHUS
MYHULUIIAJIBHON YCIIYTH;

0 TOpsIKe, Cpokax O(OpMIIEHUS JOKYMEHTOB, HEOOXOOUMBIX JJs  MOJY4YEeHHUs
MYHHMIMINAIBHON YCIIYTH, BO3MOXXHOCTH UX MOJY4YEHHUS;

00 OCHOBaHUSAX Ul OTKA3a B MPEIOCTaBICHIUH MYHULIUIAIBHON YCIYTH.

WupuBuayanbHOEe ycTHOE MHGOOPMHUPOBAHUE O TIOPSIKE MPEIOCTABICHUS MYHHIIUIIAIBHON
ycayru — obecreuyuBaeTcs —CHelMaducTaMu  AJMUHHCTpallMd — paiioHa, OCYLIECTBISIOLIMMHU
npenocrasienne MyHununansaoi yeayru, M®L, TOCII - nmuuno uinu no tenedony. [lpu orBeTax
Ha TeieQOHHBbIE 3BOHKM M YCTHbIE OOpalleHHs CHENMaIMCThl MOAPOOHO U B BEXKIUBOU
(koppekTHOH) (opMe WHPOPMHUPYIOT OOPATHBIIMXCS IO HMHTEPECYIOIIMM HX BOIMpOCaM C
UCIOJIb30BaHUEM O(PHUIINATBHO-/IEJIOBOIO CTUIISI PEUH.

Bpemsi pasroBopa (uHbopmupoBaHus) MO TeaeQoHY HE MODKHO TpeBbimarh 10 MUHYT,
JUTUTENIHOCTh YCTHOTO MH(OPMUPOBAHMS NpPU JUYHOM OOpallleHMH He JOJDKHA mpeBblmars 10
MUHYT.

CrnennanucThl, OCyIIECTBISIONINE HHANBUAYAIbHOE YCTHOE MH()OPMHPOBAHUE O TMOPSIKE
MPETOCTABICHUS] MYHUIUIIATBHON YCIIYTH, TOJDKHBI IIPHHSATH BCE HEOOXOAMMBIC MEPBI JIJIsI TOJTHOTO
Y OTIEPaTUBHOTO OTBETA HA TIOCTABJICHHBIC BOMPOCHI.

B mo6oe BpeMsi ¢ MOMEHTa NpueMa JOKYMEHTOB 3asiBUTENIb MMEET MPaBO Ha IMOJTYYCHHE
CBEJICHUI O XOJ€ WCIOJHEHHS MYHHUIMOAIBHON YCIYI'M TIIyTeM HCIOJIb30BaHUS CPEACTB
TeneOHHOM CBS3M, TMYHOTO MOCEIICHHS, a TAKXKE 3asBUTEIIO MPEAOCTABISIETCS BOBMOKHOCTh Ha
HOJTy4eHUE CBEICHHWH O XOJe MpPEeNOCTAaBICHUS MYHHIMIIAIBHOW YCIyrH depe3 (enepaibHyro
TOCYIapCTBEHHYI0 HMH(MOpPMalMOHHYIO cucteMy "EQuHBIA TOpTal TOCYIapCTBEHHBIX |
MYHUIMNATBHBIX yeryT (QyHknmit)" (www.gosuslugi.ru).
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Pasnen 2. CtanaapTt npeaocraBjieHUs MYHUIUNIAJIbHOM YCIYTH

Moapasnen 1. HammeHoBaHUEe MYHUIIMTIAJIbHOM yCJIYTH.
6. WudpopmannonHoe obecrneueHne (U3NYECKUX U IOPUAWYECKUX JIMII HAa OCHOBE
nokymMeHTOB ApxuBHoro ¢onna Poccuiickoit ®Denepauuu U IpyrMX apXHUBHBIX JOKYMEHTOB,
IIPEIOCTABJIICHNE aPXUBHBIX CIIPABOK, ADXUBHBIX BBITUCOK U KOIIUH apXUBHBIX JOKYMEHTOB.

Hoapa3aen 2. HaumeHoBaHMe OpraHa, NpeaoCTABISIOIIEr0 MYHUIIUNIATBHYIO YCJIYTY.

7. IlpenocraBieHre MyHULMIIAIIBHON yCIyTH OCYLIECTBIIIETCS AIMUHUCTpAllMEd palioHa B
aune Otaena MyHULMIIAIBHOTO apxuBa (Janee - OTaen, yrnoJaHOMOYEHHbBIN OpraH).

8. Opranuzanys NpeaocTaBICHUs] MyHULIUIIAIbHON YCIIYTH OCYILECTBIISAETCS, B TOM YHUCIIE B
AJIEKTPOHHOM BHjE Yepe3 Enuubiil nopran u (unu PernonanbHeIi noprai), a Takke yepe3 MOIL] B
COOTBETCTBMM C COIVIAIIEHHEM O B3aWMOJEHCTBUM, 3aKIIOUEHHBIM Mexay MOL, n
AZMUHUCTpaLMEN palioHa.

9. 3anpemaercs TpeOoBaTh Yy 3asBUTEISl OCYIIECTBICHUS JAEHCTBHM B TOM 4MHCIE,
COIJIaCOBAaHMM, HEOOXOMUMBIX JUIs TOAYYEHHs] MYHMLIMNAJIBHOM YCIYrM U CBS3aHHBIX C
oOpallleHneM B MHbIE OPraHbl U OPraHM3aLUH, 33 MCKIIOYEHUEM IOIYYEHHUS YCIYr U MOITy4eHUs
JOKYMEHTOB W HH(OpMAIMH, TPEIOCTABISIEMBIX B PE3YyJIbTaTe IMPEIOCTABICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B MEPEUCHb TAKUX YCIYT, KOTOpPbIE SBISAIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU IS
MIPEIOCTABJICHNS MYHUIIMIAIBHBIX YCIYT M MPEAOCTaBISAIOTCS OpraHU3alUsIMH, yYacTBYIOLIUMHU B
IIPEIOCTABICHNN MYHULMIAIBHBIX YCIIYT, YKa3aHHbIE B 4acTH | ctarbu 9 ®denepanbHOro 3aKoHa OT
27 wions 2010 roma N 210-®@3 "OO opraHW3anuu TPeIOCTAaBICHUS TOCYIAPCTBEHHBIX U
MYHULHUIAIBHBIX YCIyT".

ITonpa3saen 3. PesyabTar npegocTaBjieHusi MyHUIMNAJIBHON YCJIYTH.
10. Pe3ynbraTtom npeaocTaBieHUs] MyHUIIMIIAIbHON YCIYTH SIBISIFOTCS:
a) apXHUBHas CIIPaBKa;

0) 3aBepeHHast KoMK apXUBHOI'O JOKYMEHTA;

B) NUCBbMO  AJMHMHUCTpanuu  POMOZAHOBCKOTO  MYHHUIMIAJIBHOTO  pailoHa ¢
MOTHBHPOBAHHBIM OTKa30M B IPEJOCTABIECHUU MYHULIMIIATBHON YCIyTH.

11. Pe3ynbTar npenocTaBieHus YCIYTH 110 XKEJIaHUIO 3asBUTENS BBIAAETCA €My HAPOYHO MU
HAIIPaBJISAETCs OCPEICTBOM [IOYTOBOM CBSI3U B IOPSIZIKE, YCTAHOBIEHHOM MOJPA3/EIIOM pasjena 3
HACTOSIILETO PerIaMeHTa.

12. ®axT BbLAAYM (OTHpPABICHUS) 3aBUTENIO pe3yibTaTa MPeIOCTaBICHUs YCIYTH, a TaKKe
crnoco0 ero TOJy4eHUs PErucTpupyercss B aBTOMATHU3UPOBAHHOM CHUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000pOTa AJIMUHUCTPALHH.

IMonpasnen 4. Cpok npegocTaBjieHUs MyHUIIUTIAJIBHOMH YCJIYTH.

13. Cpox mpenocTaBieHUs MyHULIMNAIbHOW yciyru coctasiser 30 paGoumx 1HEH c
MOMEHTA PETUCTPAIIH 3asBICHHUS B AJIMUHUCTPAIIHH.

14. Cpok nepenaqn 3asiBICHHS ¢ TTAKETOM JOKYMEHTOB, HEOOXOUMBIX TSI IPEI0CTABICHUS
MyHHULIMNAIbHON yeiyru, ¢ M®L] B AnqmunucTpanuto cocrasisger 1 padbounii 1eHb.

15. IlepeueHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOLUIUX MPEIOCTaBICHUE
MYHHUIMIIATBHOM yCAyrd (C yKa3aHHMEM UX PEKBU3UTOB M HCTOYHUKOB O(HIIMAIBEHOTO
OmyOJIMKOBaHUs), a Takke MHPOpMAIUS O TOPSIKE AOCyaeOHOro (BHECYAeOHOro) oOXKallOBaHUS
pemieHni  (AEUCTBUI) JODKHOCTHBIX JIML, 3aJe€HCTBOBAHHBIX B IPOLECCE INPENOCTABICHUS
MYHUIIUNATBHONH  YCIyTH, pasmemialoTcst Ha  OQUIMAIBHOM  calTe  AJIMHUHUCTpAINH
PoMonaHOBCKOr0  MyHHUIIMIIATHHOTO  palioHa B pa3aejie  HOPMATHBHBIE  AKThI
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(http://www.romodanovo-rm.ru/) u wa EauHOM moprajie roCyIapCTBEHHBIX W MYHHIUIATBHBIX
yeayr (https://www.gosuslugi.ru/).
Pa3memnienne nanHoi nHpopmaruu odecreuynBaeTcs CeuaIucTaMu A IMUHUCTPALTIH.

B cnyyae aBTOMaTHuecKkoro HampaBlIE€HUS MEKBEJOMCTBEHHBIX 3alpoCOB U 00pabOTKU
OTBETOB OT MOCTABIIMKOB CBEACHUN MIPU B3AUMOJCHCTBUU CPOKHU MPEAOCTABICHUS MyHHUIIUTIATHHOM
YCIIYTU COKpAIAoTcs (MpU HATMYUHN TEXHUUECKON BO3MOXKHOCTH).

IHoapasaes S. IlpaBoBbIe OCHOBAHMSA A NPEIOCTABICHUA MYHUIIUNIATLHOH YCIyIH.
16. Crincox HOPMAaTHUBHBIX aKTOB, B COOTBETCTBUM C KOTOPHIMHU OCYIIECTBISETCS OKa3aHUE
MYHHMLMIIAJBHOW yciyrd, npuseneH B Ilpunokenun Ne 2 Kk AIMHHUCTPATUBHOMY DPENIAMEHTY
pa3MmenieH Ha o(UIMANbHOM caiiTe AJIMHHUCTpalUH paiioHa W oduuuanbHoM caiite Eamnoro
[IOpTaa roCyAapCTBEHHBIX 1 MyHULIUIIAIIBHBIX YCIIYT.

ITonpasaesn 6. UcyepnbiBarommii nepevyeHb JOKYMEHTOB, HE00X0OAMMBbIX sl
NpeaoCcTaB/IeHUs] MyHUIMIIAJIbHOM YCJIYTH.
17. s mojiydeHus MyHUIUIAIBHON YCIYTrd 3aBEPEHHON KOMUW apXUBHOIO JOKYMEHTA

3as1BUTEIIb, IPEACTABIIAET CIEAYIOINE JOKYMEHTBHI:
1) 3anpoc mo d¢opme cormacHO mNpuiaokeHHt0o N 3 K periamMeHTy Ha wuMs  [J1aBbl
PoMonaHoBCKOrO MyHHIIMIIANBHOTO paiioHa, Apxusa nin MOIL]

2) Komusi JOKYMEHTa, YIOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENs (KOomMsl mnacmopra) (Ipu
MOJYYeHUN apXUBHOW MH(pOpMAalU, HE COAEpIKallel MepCOHATBHBIX AAHHBIX O TPETHHUX JIHIAX);
KOTHSI TPYIOBOM KHUKKH;

3) xommsl TOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTh (KOMHUS IacropTa), KOMHsS TPYIOBOU
KHWKKH, JOBEPEHHOCTh TPETHUX JIUI WM KOMUU TOKYMEHTOB, YJOCTOBEPSIOIIMX MpaBa 3aKOHHBIX
NpeACTaBUTENICH WU OJIHOMOYHSI BBICTYIIATh OT UMEHH TPEThUX JIMIL;

- TPEACTABUTENN IOPUAUYECKUX JIML JONOJHUTEIBHO MPEACTABIAIOT  CIEAYIOLIUE
JOKYMEHTBHI:

- KONUS JOKYMEHTA, YIOCTOBEPSIOLIEr0 JMYHOCTh NPEACTaBUTENS FOPUIMYECKOIO JIHIA
(komust macmopTa);

JIOBEPEHHOCTb FOPHINYECKOTO JIMLA HA NIOTY4YEeHUE apXUBHOW HHPOPMALIUY.

18. Jlnst momydeHust apXMBHOW CIIPABKHU 3asSBUTEIh, MPEIICTABIISACT CIASTYIONINE TOKYMECHTHI:

1) 3anpoc mo ¢opme commacHo mpwiokeHuro Ne 3 K pemiamMeHTy Ha uMs [J1aBbI
PomonanoBCKOro MyHHULIMIIANIBHOTO paiioHa, ApxuBa uiu MOL]

2) xomusi JIOKyMEHTa, YAOCTOBEPSIOILEro JUYHOCTh 3asBUTENs (Komus macropra) (mpu
MOJYYEHUN apXUBHOW MH(pOpMalKuU, HE COAEprKallel MepCOHANbHBIX AAHHBIX O TPETHHUX JIMLAX);
KOIIUS TPYOBOM KHUKKH;

3) xomusi OKYMEHTa, YJOCTOBEPSIOIIETO JUYHOCTh (KOMMS TacropTa), KOMHUS TPYIOBOU
KHWKKH, JOBEPEHHOCTh TPETHUX JIUL WM KOIIUMU IOKYMEHTOB, YJOCTOBEPSIOIINX MpaBa 3aKOHHBIX
IpeACTaBUTENIEH WU TIOJIHOMOYMSI BBICTYIIATh OT UMEHH TPEThUX JIMIL;

- TPEACTaBUTENU IOPUIUYECKUX JIML JIOTIOJHUTEIBHO TPEACTABISAIOT  CIEAYIOLIUE
JOKYMEHTBI:

- KOIUS [JOKYMEHTA, YIOCTOBEPSIOLIEr0 JMYHOCTh NPEACTaBUTENS FOPUINYECKOrO JIHIA
(kormst macmopTa);

JIOBEPEHHOCTb IOPHINYECKOTO JIUIA HAa TIOTY4YEeHUE apXUBHOM HH(POPMALIUH.

19. IIpencraBneHHbIe JOKYMEHTHI JOJDKHBI COOTBETCTBOBAThH CIIECAYIOUIMM TPEOOBAHUSIM:
- TOKYMEHTBI JJOJKHBI TI0/1/1aBaThCs MPOUYTEHHIO;
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- B IOKyMEHTaX HE JJOJDKHO OBITh NMPHUITHCOK, HEOTOBOPEHHBIX UCTIPABICHUH, TOKYMEHTHI HE
JOJDKHBI OBITh HWCIIOJNIHEHBI KapaHIAlloM, UMEThb IOBPEXICHUS, HE IMO3BOJISIONINE OJHO3HAYHO
HCTOJIKOBATh UX COJIEPIKAHHE;

- TOKYMEHTBHI B YCTAHOBIJICHHBIX 3aKOHOJATEIBCTBOM CIy4asiX YIOCTOBEPEHBI, CKPEILICHBI
MeYaTsiIMU, UMEIOT HaJJIeXkKalllrue TOAMICH CTOPOH WU JTOJKHOCTHBIX JIHII,

- JIOKYMCHTBI, HallpaBlIieMble IO TIOYTE, JOJDKHBI OBITh 3aBEPEHBI B COOTBETCTBUHU C
TpeOOBaHUSAMH 3aKOHO/IATEIbCTBA.

20. CneuManuct, OCYUIECTBIISIOIIMNA NpPUEM U PErucTpaluio JIOKyMEHTOB, HE BIIpaBe
TpeOOBaTh OT 3aSIBUTEIIS:

NPEACTABICHUS  JOKYMEHTOB M  HWH(QOpPMAlMM WJIM  OCYIICCTBICHUS  JICHCTBHH,
MPEACTABICHUE WIIM OCYIIECTBICHUE KOTOPHIX HE IMPEIyCMOTPEHO HOPMATHBHBIMH IPABOBBIMHU
aKTaMM, pErylMpyIOLUIMMHM OTHOIIEHHUS, BO3HMKAIOLUIME B CBA3M C  IPEJOCTaBICHUEM
MYHHUITUTIATIBHON YCITYTH;

MPEICTaBICHUS JOKYMEHTOB W MH(OpPMAIINH, KOTOPhIE B COOTBETCTBUU C HOPMATHBHBIMU
MIPABOBBIMU aKTaMH HAXOIATCS B PACHOPSHKEHHHM OPraHOB BJIACTH M HMHBIX TOCYJapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOTO CaMOYIpaBICHHUS JHUOO TOABEIOMCTBEHHBIX WM OpraHHU3allMy,
Y4YaCTBYIOIIUX B MPEJOCTABICHUH MPEIyCMOTPEHHON MYHHIIUTIAIBHOW YCITYTH;

OCYIIIECTBJICHUSI JCWCTBUI, B TOM YHUCIIC COIVIACOBaHHIA, HEOOXOMUMBIX ISl TIONTYYCHUS
MYHUIIUTIAILHON YCIYTH U CBSI3aHHBIX C OOpAIllCHWEM B MHBIE TOCYIapCTBEHHBIE OPTaHbl, OPTaHbI
MECTHOTO CaMOYIIpPABJICHUS, OPraHMU3allid, 32 HCKIIOUCHHEM IMOJYYCHUs YCIAYr WU TOJYYCHHUS
JOKYMEHTOB W WHGOpMAINK, TMPEIOCTABISIEMBIX B pe3yabTaTe NPEJOCTABICHUS TaKUX YCIYT,
BKJIIOUCHHBIX B IEPEYHU YCIYT, KOTOPBIC SIBISIFOTCS HEOOXOAMMBIMH M 00S3aTCIbHBIMH IS
MIPEIOCTABICHUS MYHHUIIUITAILHOW YCIIYTH;

NPEACTaBICHUSI JOKYMEHTOB M HH(OpMaIMM, OTCYyTCTBHE W (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE yKa3bIBAJIHCh MPH MEPBOHAYAIEHOM OTKa3€ B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS] MYHHUIIUTIAIBHOW YCIYTH, JIMOO B MPEJOCTABICHUN MYHHIMIIAIBHON YCIYyTH, 3a
WCKJTFOYCHHUEM CIICAYIONIUX CITyYaeB:

a) u3MeHeHne TPeOOBaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOUIUXCS MPEIOCTABICHUS
MYHHUIIUTIAIHOW  YCIYTH, TIOCNIe TIEPBOHAYAIBHON TIOJa4M 3asBICHHUS O TPEIOCTABICHUH
MYHHIIUITATEHON YCIIYTH;

0) Hamuuue OmMOOK B 3asBICHHM O TMPEJOCTABICHUU MYHUIMIIAIBHON YCIyTH W
JOKYMEHTaX, TOJAaHHBIX 3asgBHUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B MpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEAOCTABICHUS MYHHUIMIIAJIBHON YCIIyTH, JHMO0 B TPEIOCTaBICHUU
MYHHUITUTIAILHON YCIYTH, M HE BKJIIOUCHHBIX B TIPE/ICTABICHHBINA paHee KOMIUIEKT JOKYMEHTOB;

B) HCTCUCHHWE CpOKa JCHCTBUS JOKYMEHTOB WM W3MEHEHHEe WH(POPMAIUH IOCIe
MEPBOHAYAIILHOTO OTKa3a B IMpHEME JIOKYMEHTOB, HEOOXOAWMBIX JUIsl TPEIOCTaBICHUS
MYHHIIMITATEHON YCIyTH, THOO B MPEI0CTABICHIUH MYHUIUIAIBHON YCIIYTH;

I') BBISIBJICHHE TOKYMEHTAJIbHO MOATBEPKICHHOrO (hakra (IMPHU3HAKOB) OIIMOOYHOTO WU
MPOTUBONPABHOTO  JACUCTBUS  (Oe31eHCTBHSA)  MYHHUIMIAIBHOTO  CIY)KaIlero, pabOTHHUKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa TMpPH IIEPBOHAYAIHHOM OTKa3e B IpPHEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEAOCTABICHUS MYHHUIMIIAJIBHON YyCiIyru, 100 B MPeIoCTaBICHUU
MYHUIIUTIAIBHOW YCIIyTH, O 4YeM B MUCHBMEHHOM BHJIE 3a TIOJINNCHIO PYKOBOAMTENS OpraHa,
MPEIO0CTABISIONIET0 MYHHUIIMIIATBHYIO YCIYTY, PYKOBOJIUTESI MHOTO(YHKIIHOHAIBHOTO [IEHTPA MIPH
NEPBOHAYAJILHOM OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOAMMBIX Uil IPEJOCTaBICHUS
MYHUITUTIAIBHOW  YCIIYTH, YBEIOMIISICTCS 3asBUTENb, a TaKKe MPHHOCITCS W3BUHEHHS 32
JI0CTaBJIEHHBIE HEY00CTBA;



NPEAOCTaBICHUST Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB M HMH(OpMAIMH, SJIEKTPOHHBIC
00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C
nyHkToM 7.2 yactu | crareu 16 denepanbHoro 3akoHa ot 27 utonst 2010 roma Ne 210-®d3 «O6

opranu3alvu IPEAOCTABICHUA TOCYAAPCTBCHHBIX W MYHUIHMIIAJIBHBIX YCIYI», 3a HCKIIIOUCHHUCM
CJIy4acB, €CJIM HAHCCCHUC OTMCTOK HAa TAKUC JOKYMCHTHI 100 UX U3BITHUE SIBIISICTCS HCO6XOI[I/IMLIM
YCJIOBUEM MPCAOCTABICHUSA FOCYHapCTBeHHOﬁ 50048 MYHI/ILII/IHaHLHOﬁ yCiIyru, M1 HHBIX CJIy4acB,
YCTaHOBJICHHBIX (be;[epaanLIMH 3aKOHaMMU.

MMoapasnen 7. UcuepnbiBaouuii nepeyeHb OCHOBAHMM 1JIA 0TKAa3a B IIpUeMe
AOKYMEHTOB, He00X0AMMBIX /ISl PeA0CTABJCHUS MYHHUMIAJIbHON YCJIYIH, ABJISIOTCS

21. MHcuepnbiBaronuii TEpeYeHb OCHOBAaHMM [JIi OTKa3a B TMpPUEME JIOKYMEHTOB,
HGOGXOI[I/IMBIX AJIg IPEAO0CTABICHUA MYHHHHHaHBHOﬁ YCIIyru, ABJISFOTCA:
1) mpenocTtaBieHHE 3asBUTENEM 3asdBIEHUS MW JIOKYMEHTOB 0€3  YIOCTOBEpPEHHs

JMYHOCTH JINOO HEYIOIIHOMOYCHHBIM JIMIIOM;

2) NpeaAOCTABJICHUC 3asBUTCIICM 3a4BJICHUA W JOKYMCHTOB, HC COOTBCTCTBYIOIIIHUX
TpeOOBaHUSM (HAJTWUYME HWCHPABICHUN, HE TO3BOJIIONIMX OJHO3HAYHO HCTOJIKOBaTh HX
CoZiepXKaHue, OTCYTCTBUE 0OPAaTHOTO aJipeca, MO/IHCH, TIeYaTH).

JIOMKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha TPHUEM 3asBICHUN (3alpOCOB), YBEIOMIISIET
3asBUTENsI O HAMYMHM OCHOBAaHWUW [Isi OTKa3a B TpHUeMEe JOKYMEHTOB, OOBSCHSET 3asBUTEIIO
conepmaHHe BBISIBJICHHBIX HE€IOCTATKOB B HpeJICTaBJ'IeHHI)IX }IOKYMGHTaX 158 npeglnaraeT HpI/IHSITI)
MEpHI 10 UX YCTPAHEHHUIO.

Moapasnen 8. UcuepnbiBarouiuii nepevyeHb OCHOBAHUI J1JI51 IPUOCTAHOBJIEHUS
NpeaoCcTaBJIeHU MYHUIUNAJIbHOM YCJIYTH UJIH 0TKA3a B PEJ0CTABJIEHUN MYHUIIUNIATbHOM
YCJIYTH.

22. HcuepnblBaomMii IME€peYeHb OCHOBAHMM [UISi MPHUOCTAHOBIEHUS IPEIOCTABICHUS
MYHULHUIIAJIBHON YCIYTH UM OTKa3a B NIPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH:

OcHoBaHuUS U1 IPUOCTAHOBICHNUS MYHUIIUIAIBHOM YCIYT'H OTCYTCTBYIOT.

23.  OcHoBaHMsIMM i OTKa3a B MPENOCTAaBICHUMM  MYHUIUNAIBHOM  yCIyTu

SIBJISIFOTCSL:

1) [IpenocraBienne He B TOTHOM 00beMe TOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEOCTABIICHUS
MYHUILMIIAJIBHON YCIIYTH;

2) OrcyTcTBHE HEOOXOUMBIX CBEICHUH JJIsi TOMCKOBOM PabOTHI;

3) IlpencraBieHue 3asBUTENIEM HEMPAaBWIBHO O(MOPMIIEHHBIX WJIM YTPAaTUBLIMX CHILY
JIOKYMEHTOB, €CJIM YKa3aHHble OOCTOATEIhCTBA OBUIM YCTAHOBJIEHBI B TPOIECCE MOATOTOBKH
3aMpalmBaeMoro JOKyMeHTa;

4) OtcyTcTBHE Y 3asBUTEIS MIpaBa HA MOJMy4YEeHUE MYHUIIMTIATBHON YCIYTH;

5) B momnuHHHMKE JOKYMEHTA, 3alpaliiBacMOro 3asBHUTEIEM, UMEIOTCS HEOTOBOPCHHBIE
UCTIPABJICHUS, 3a4CPKUBAHMS, 3alTMCH, UCIIOJIHEHHBIC KapaHIaIoM; OIMHOKH B (DaMHITUSX, UMEHAX,
OTYECTBaX; OTCYTCTBHUE UMEHH, OTUECTBA, OTCYTCTBUE paciIn(pOBKA UMEHU U OTYECTBA;

6) OtcyTcTBHE B ApXUBE 3alpaninBaeMoro JOKyMeHTa.

OTtka3 B IpeI0CTABICHUY MYHULIMIIAJBHON YCIYTM 110 OCHOBAHMAM, YKa3aHHBIM B IIYHKTE
23, He TPENsATCTBYEeT IIOBTOPHOMY OOpAIICHUIO 3asgBHUTENS TIIOCIE YCTPAaHCHHS TPHYMWH,
MOCTYKUBILIMX OCHOBAaHUEM JJIS OTKA3a.
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IHoapasnen 9. Pazmep niiarbl, B3MMaeMoOi € 3asiBUTEJIsl IPH MPeI0CTABJIECHUHN
MYHUIIUNAJIbHOM YCIYTH, H CIOCOOBI ee B3UMAHMS.

24. MyHununaibHas yciayra npeaocTaisiercs 0ecriaTHo.

IToapasaen 10. MakcuMaJIbHBIA CPOK 0KUAAHUS B OUepeaH NPH Mogavye 3asiBJICHUS
(3anmpoca) o npeaoCcTABJICHUN FOCYIaPCTBEHHOH YCJIYIU M NPU MOJYYEHHUH pe3yJibTaTra
NpeAoCTaBICHUSI MyHUIMIIAJIbHON YCJIYIH.

25. MakcuManbHBI CPOK OXKHJIAHUsI B O4Yepelu MpH Mojadye 3asBieHHs (3ampoca) U MpH
MOJIyYEHUU pe3yNbTaTa IPeJoCTaBICHN MyHULIUIIAIbHON YCIYTH HE MpEBbIaeT 15 MUHYT.

MMoapasnen 11. Cpok perucrpamnuu 3anpoca 3asaBUTes O MPeI0CTABIECHUH
MYHHIHMIAJIbHON yCJIYTH.

26. 3asBneHue (3ampoc), T[OJAHHOE 3asBUTEJIEM NpH JHMYHOM OOpalleHuu B
Anmunuctpanuio paiiona unu M®LI, TOCII, peructpupyercs B AeHb oOpatieHus 3assutens. [lpu
9TOM MPOAOJKUTEIBHOCTD IPHEMa TPU JIMYHOM OOpaIeHnH He JOJDKHA MPEBBIIIATh 15 MUHYT.

3asBieHuss (3ampochl), MOCTYMMBIIME B AJMUHHCTpalMIO pailoHa C HCIOJIb30BaHUEM
JNIEKTPOHHBIX CPEICTB CBSI3M, B TOM uMcie uepe3 Eaunpnii nopran, PIITY (nmpu Hamuuuu
TEXHUYECKOW BO3MOXKHOCTH), PETMCTPUPYIOTCS B TEYEHHE OJHOro pabouero JHS C MOMEHTa
MTOCTYTUICHHUSI.

IMonpasnen 12. TpeGoBaHUHU K NOMEHIEHUSIM, B KOTOPBIX MPEI0CTABJIACTCS MYHUIUNIAJIbHAS
ycayra.

27. Bxom B moMeleHus, B KOTOPBIX MPEAOCTABISICTCS MyHUIIMTNIATIbHAs yciyra (naiee -
MIOMEIIEHHS ), TOJIKEeH ObITh 000pyaOBaH MH()OPMALIMOHHON TaOMUYKON (BBIBECKOIi), COAEpIKaIICH
WHPOPMALIUIO O HANMEHOBAaHUH | pexxume padoter Otaena, MOL], TOCIL.

[TomerieHusi, B TOM 4HCIIe BXOJ U IYTH MEPEABIKEHUS MO MOMEIICHHUSIM, TOKHBI OBITh
000pyIOBaHbI MAHIyCaMU U TOPYYHSIMH, CAHUTAPHO-TEXHUYECKUMHU TTOMEIICHUSMH, B TOM YHUCIIE
JNOCTYINHBIMU Ui WHBAJUAOB, PACIIMPEHHBIMH TMPOXOAAMH, IMO3BOJSIOMIMMU  00ECIeYnuTh
OeCnpensTCTBEHHBIN JOCTYIT HHBAIUIOB U HHBIX MAJIOMOOWIBHBIX TPYIIN HACECIICHHUS.

B nomemenusx nomxkeH ObITh oOOecCIedeH MOMYCK COOaKH-TIPOBOJHUKA IPH HAIMYUU
JOKYMEHTA, MOJTBEPKIAIONICTO e ClenaabHoe 00ydeHUe, BBIAAHHOTO MO (GopMe U B MOPSJIKE,
YCTaHOBJICHHBIM MUHHCTEPCTBOM TPyZAa U COLMAIbHOM 3amuThl Poccuiickon denepanui.

C menpio MpaBWIBHON W 0OE30MACHON OpPUEHTAIMH 3asSBUTENICH, B TOM YHCJIC WHBAIHIOB U
WHBIX MaJOMOOWJIBHBIX TPYII HACeJICHHs, B TMOMEIICHUSX Ha BHIHBIX MECTaxX JOJDKEH OBITh
pa3MeIleH IJIaH 3BaKyalliy TPaxaaH B Clydae moxapa.

3naHusA, TAE paclONIOKEHbl MOMEIIECHUS, B KOTOPBIX MPEIOCTABISAETCA MYHHULHUIAIbHAS
yciiyra, JOJDKHBI COJEpKaTh MecTa sl WH(GOPMHPOBAHUS, OXKHUIAHUS U TpPUEMa 3asiBUTEICH
(YIOTHOMOUEHHBIX TPEACTaBUTENEH 3asBUTENCH).

[Tomemnenusi, B  KOTOPBIX TMPEIOCTABISACTCS  MYHHUIMIAIBHAS  yCIIyra,  JOJIKHBI
COOTBETCTBOBATh CIEAYIOIIUM TPEOOBAHUSIM:

1) Hanuuue CpeACTB NOXKAPOTYILICHUS;

2) Hanuuue TenedoHa;

3) HaiM4yMe COOTBETCTBYIOIIMX BBIBECOK (yKaszaresieil) ¢ HOMEpaMHU U HaWMEHOBaHHSIMH
nomeriennit OTaena, ykazaHueM BpeMeHHU mpuema crenuanucramu OTrena, mepepbiBa Ha 00€r,
TEXHUYECKOTO MEPEPHIBA;

4) nanuuue oucHO Mebenu;

5) BO3MOXKHOCTH JOCTyHa K CIPAaBOYHO-TIPABOBBIM CHUCTEMaM U HWHGOPMAIMOHHO-
TEJIEKOMMYHUKalMOHHOH ceTH "HTepHeT";

6) BO3MOXXHOCTh KOMTUPOBAHUS IOKYMEHTOB.
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Crneunanuctsl OTaena, OTBETCTBEHHbIE 3a MPEAOCTABICHHUE MYHMUIIMIIAJIbHOW YCIYrH, Ha
pabounx MecTax 00ecredynBaoTCs TaOJIUUYKaMU C yKazaHUeM (haMUInu, UIMEHH, 0TYeCTBA (OTUECTBO
yKa3bIBa€TCsl PU €r0 HAJUYMU) U 3aHUMAEMOM JTOJKHOCTH.

[Tomemenuss  oOopyayiorcs  MHGOPMALMOHHBIMM ~ CT€HAAMU  WJIM  TE€pPMUHAJIaMH,
COJIepKalllMMHU CBEJICHUS, YKa3aHHbIE B pa3zesie 3 HACTOSIEro AJMUHUCTPATUBHOIO pErlaMeHTa, B
BU3YaJIbHOU U TEKCTOBOM (opmax.

Odopmienre  BU3yallbHOM, TEKCTOBOM  MH(pOpManuu  JOMKHO  COOTBETCTBOBAaTb
ONITUMAJILHOMY 3pUTEIBLHOMY BOCIPHUATHIO 3TOH MH(OpMALUK I'pakJaHaAMU.

28. Teppuropus, mNpwieraromas K 3JaHUSM, B KOTOPBIX PpacIOJOXKEHbl IOMEIEHUS,
obopyayercsi, IO BO3MOXKHOCTH, MECTaMM JUIsl NAapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, BKIIOYAs
ABTOTPAHCIIOPTHBIE CPEICTBA NMHBAJIUJIOB.

Havanpauk  Otnena B mpenenax — yCTAaHOBJICHHBIX — IIOJHOMOYMM — OpraHM3yeT
WHCTPYKTUPOBaHHE WM oOydeHHe crieruanuctoB OTaena, paboTaromuX ¢ WHBAIHIAMH M WHBIMA
MaJIOMOOMIILHBIMU TPYIIIAMU HaceNleHHsl, 110 BOIIPOCaM, CBSA3aHHBIM ¢ 00eCIeUeHHEM JJOCTYITHOCTH
JUIsT MHBAJIWJOB OOBEKTOB M MYHULMIAIBHOW YCIYI'M C yY€TOM MMEIOIIMXCS y HHMX CTOMKHX
paccTpoMCTB (YHKUMH OpraHu3Ma M OIPAHMYEHUH KU3HEACSITEIBHOCTH M OKa3aHHWEM IIpU
MIPEOCTABICHUN MYHULUNAJIBHON yCIyTM HEOOXOIMMO TOMOIIM MHBaIUIAaM M  HHBIM
MaJIOMOOMJIBHBIM TPYIIaM HaceJIeHHs, a TaKXKe MPOBOAUT MHCTPYKTaX creruanuctoB OTnena no
BOIPOCAM O3HAKOMJICHHSI HHBAIHJIOB C pa3MelIeHHEeM KaOMHETOB W C MapHIPYTOM IepEeIBUKCHUS
IIPY NTOJIyY€HUU MYHHULIMINIAJIBHON yCIIyTH, TIPAaBUIAMU €€ ITPEI0CTaBICHHU.

B ciyuasix, eciu CyIIeCTBYIOILIME MOMEIIEHUS! HEBO3MOKHO IOJHOCTBIO IPUCIOCOOUTH €
Y4ETOM MOTPEeOHOCTEM MHBAIMIOB (10 UX PEKOHCTPYKIMU WIIM KAITUTAILHOTO PEMOHTA) Ha4aJlbHUK
Otnena B mpenenax YCTAaHOBJIEHHBIX IOJHOMOUYMM MPUHMMAIOT COIVIACOBAaHHBIE C OJHUM U3
00111eCTBEHHBIX 00bEIMHEHUI HHBAINUIIOB, OCYIIECTBIISIOUINX CBOIO AEATEIbHOCTh HA TEPPUTOPUN
PoMOaHOBCKOTO MYHHIIMIIAIBHOTO palioHA, MEpHI i1 00ECIeUeHus 10CTyIa MHBAJIUIOB K MECTY
NPEIOCTABICHUS] MYHHLIMIIANBHOM ycimyrm 7m0, Korga 3TO, BO3MOXHO, 0OecrneyuBaeT
MIPEIOCTaBIEHNE HEOOXOAMMON MYHUIMNAIBHOM YCIYTM MO MECTY JKUTEIbCTBA MHBAIMIA WIHA B
JUCTAaHLIIMOHHOM PEKUME.

JInuHbI yXOI 3a IMOJy4YaTesieM MYHHIMNAIBHOW YCIYIM W3 4YWClIa WHBAIWAOB M HMHBIX
MaJIOMOOMJIBHBIX TPYII HAcelIeHUs (MEIUIMHCKUE MPOLEAYpbl, MOMOLIb B NMPUHATUU MHUIIM U
JIEKapCTB, B BBIMOJIHEHUH CAaHUTAPHO-TUTMEHMYECKUX IMpOLEAYyp) OOecreuynBaeTcsi MHBAIHUIOM
CaMOCTOSTENILHO JIMO0 MPU MOMOIIM COMPOBOXKIAIOIIUX JIHII.

IHonpasnea 13. Iloka3arenu kayecTBa M JOCTYNHOCTH MYHMIIMNIAJIBHOM yCIyIH.

29. Iloka3zarensiMi JAOCTYIHOCTH U KayecTBa MYHUIMIAJILHOM YCIYTH ONPEAETSAIOTCS Kak
BBINIOJITHEHHE AJIMUHUCTpallMeld pailoHa, B3SAThIX Ha ce0s 00s3aTeNbCTB IO IPEJOCTABICHUIO
MYHUIUNAIBHONW YCIYIM B COOTBETCTBHU CO CTaHJIApTOM €€ IPEJOCTaBICHHUS U OLEHUBAIOTCA
CIEIYIOIUM 00pa3oM:

a) JOCTYITHOCTb:

% (nonsl) 3asBUTENEH, OXHMIAIOUIMX IMOJYYEHUS MYHULUIAIBHOW YCIYrM B OuepeIu He
6onee 15 munyT, - 100 mpo1eHTOB;

% (nmons) 3asBUTENEH, YAOBIETBOPEHHBIX IOJHOTOM M JOCTYHHOCTHbIO HMH(OpPMALUU O
MOPSIIKE MPENOCTABICHUS MYHUIIUIIATBHOMN YCIyTH, - 90 MpOLEHTOB;

% (moins) 3asBUTENEH, Il KOTOPBIX AOCTYITHA HHPOPMALUSA O NOTYYEHUH MYHUIIUNIATbHON
YCIIYTH C UCHOJIb30BaHHUEM HMH(GOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETEH, TOCTYN K KOTOPBHIM
HE OrpaHUYEH ONpe/IeTICHHBIM KpyroM Jull (BkiItoyast cets "MuTtepHet"), - 100 nporeHToB;

% (momst) ciaydaeB MPENOCTABICHUS] MYHUIIUNIATILHON YCIYyTH B YCTAHOBJIEHHBIE CPOKU CO
IHS oCTyImIeHus 3asaBku - 100 npoueHToB;

% (momst) 3asiBUTENEH, MUMEIOUIMX JOCTYH K TIOJIYYEHHIO MYHUIUNAIBHOM YCIyrd IO
NPUHIUITY "0JHOTO OKHA" M0 MecTy npedbiBaHus, B ToM urcie B MOI] - 90 mporeHTos;

0) KauecTBo:



% (nmomnst) 3asBUTENEH, YIOBJIETBOPEHHBIX KayeCTBOM HMHMOPMHUPOBAHUS O TMOPSAKE
MPEAOCTaBIECHUS] MYHULIMIIATBHOM YCIIyTH, B TOM YUCIIE B 3JEKTPOHHOM BUje - 90 MpOLEHTOB;

% (mons) 3asBUTENEH, YIOBIETBOPEHHBIX KAYECTBOM MPEIOCTABICHUS MYHHIIUIAIBHON
yciyrd - 90 mponeHToB.

Pasnea 3. CocTaB, mocj1e10BaTeIbHOCTD H CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp
IMonpasnen 1. UcuepnbiBaroniuii nepeyeHb A AMUHUCTPATUBHBIX Npouexyp (aeicTBuii).
30. [IlpemocraBneHue MYHUIUNAIBHOW yCIOyrd BKIOYaeT B ce0s  CIeAyrolue
aJIMMHUCTPATHUBHbIE MPOLEAYPHI (IEHUCTBUS):
- IPUEM U PETUCTPALIUS 3asIBICHUS U IOKYMEHTOB;

- PaCCMOTPEHHE TOKYMEHTOB U IIPUHATHE PELICHUS;
- BblJIa4a PE3yabTaTa 3asBUTEII0.
Ionpasnes 2. [Ipuem u perucTpanusi 3asiBJieHUs U IOKYMEHTOB.

31 IOpuanueckum (dakroM, ABJISTFOLUMCS OCHOBaHUEM JUTS Hayajia
aJIMUHUCTPAaTUBHOIO  JEWCTBUS, sBIAETCS  oOpallleHHMe TIpaxJaHMHa B azapec [JaBwl
PoMOIaHOBCKOrO MyHHMIMIIAIBHOTO pailoHa, WM B ajapec ApXuBa C 3asBIE€HHEM 10 (opme
COIVIACHO ~NPWJIOXKEHUIO 3 U IOKyMEHTAMH, YKa3aHHBIMU B IyHKTE 18 HacTosIIero peraMeHTa.

32. Jlng monydeHus MYHHLMIIAIBHOM yCIyrd 3asBHUTENb BIIpaBe IOJaTh 3asBICHUE U
JOKYMEHTBI JIMYHO WM YE€pe3 CBOEr0 3aKOHHOIO IPEACTABUTENSA IO aApecaM, yKa3aHHbIM B
OPUIOKEHUH 3 K HACTOSALIEMY pPEIIaMEHTy, a TaKXKe C HMCIIOJIb30BAHUEM IOYTOBOHM CBS3M WM B
AJIEKTPOHHOM BHJIE uepe3 Eaunblii mopTai rocyiapCTBEHHBIX M MyHULIMTIAIBHBIX YCIIYT ((pyHKIIHIA).

33. Ilpu nuuyHOM oOOpalleHUH 3asBUTENS 32 [PEJICTAaBICHUEM MYHHUIUNAIbHOMN
yCIYyTH  CHELMAJIUCT, OTBETCTBEHHbIM 3a  NPUEM U PETUCTPALUIO  JOKYMEHTOB,
OCYIIECTBIIAET CICAYIOUIYIO TOCIEA0BATEIbHOCTD ICUCTBUIA:

1) ycraHaBiMBaeT JIMYHOCTh 3asBUTEINS (IIPOBEPSIET MOJHOMOYMS 3asBUTENS, B TOM UHUCIIE
MIOJTHOMOYHS TIPEACTABUTENS 3asBUTENS IEHCTBOBATh OT €r0 UMEHH);

2) npeaocTaBIIseT 3asBUTENIO ONaHK 3asBICHHUS;

3) mnpoBepseT HaJIW4YME€ BCEX JOKYMEHTOB, YKa3aHHbIX B HyHKTe 17 HacToslIero
pernaMenTa, HeOOXOAUMBIX JUIsl TPEIOCTABICHNUS MYHUIIUIIAIBHOMN YCIIyTH;

4)  oCylecTBIs€T MPOBEPKY  MPEACTABICHHBIX  KOMUH  JOKYMEHTOB Ha  UX
COOTBETCTBHE OpUrMHAIaM (TI0 OKOHYAaHHUU MPOBEPKH CIIECLMAIUCT, OTBETCTBEHHBIN 32  MpHEM U
PErucTpanuio, BO3BPAIIAET OPUTUHANIBI JOKYMEHTOB 3asiBUTENIO0, HA KOIMSIX IMPOCTABISIET OTMETKY
"CBEpEHO C OpUTHHAIOM'" C YKa3aHUEM JOJIKHOCTH, (aMUIIUH, WHUIIAAJIOB);

5) nmpoBepseT  COOTBETCTBUE  NPEACTABICHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM
TpeOOBaHUAM, & HMEHHO:

JOKYMEHTBl B YCTAQHOBJICHHBIX  3aKOHOAATENLCTBOM  CIy4asX  YAOCTOBEPEHBI,
CKPEIUICHBI [1€YaTsIMU, UMEIOT HaJJIeXkKalllle NOJINCH CTOPOH MJIU 10JIKHOCTHBIX JIMLI;

TEKCThI JJOKYMEHTOB HalMcaHbl pa300pUnBoO;

dbamunus, UMS W OTYECTBO 3asBUTENs (MPU HAIMYWHU), AAPEC MeCTa JKUTEIbCTBA
HamnycaHbl OJHOCTHIO;

B JOKYMEHTaX HET MOJYMCTOK, MPUIIMCOK, 3a4€PKHYTBIX CIOB M HE OrOBOPEHHBIX B HHUX
HCIIPaBIICHUN;

JOKYMEHTBI HE HCIIOJIHEHbI KapaHaIlloM;
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JOKYMEHTBl HE HMEIOT IOBPEKICHUN, HAJIW4YMe KOTOPBIX HE IO3BOJIAET OJHO3HAYHO
HCTOJIKOBaTh X COACPKAHMUE;

6) 1O OKOHYaHMM PETUCTPALMOHHBIX JEWCTBUH CIELUAINCT, OTBETCTBEHHBIH 3a
IIPUEM M PErucTpaluil0 JOKYMEHTOB, BBIJACT 3asBUTENII0 PACIHUCKY B IOJNYYEHUU OT
3asBUTEIS  JOKYMEHTOB C YKa3aHMEM HUX IIEepedHsd M Jarbl HX I[IOJIy4eHUS OpraHoM,
OCYILECTBIIAIONIMM COIVIACOBaHME, a TAKXKE C yKa3aHHEM IepeyHs JOKYMEHTOB, KOTOpble OyayT
MOJYYEHBbI M0 MEXBEJOMCTBEHHBIM 3alpocaM, a TaKKe COOOIIaeT 3asBUTENI0 O JaTe U MecTe
MOJYYEeHHUsI pe3ylbTara MYHHIWNAIBHON YCIyTW, HOMEpax Tele()OHOB OTBETCTBEHHBIX IHI, Y
KOTOPBIX 3asBUTEIIb B TECUCHUE CPOKA IIPENOCTABICHUS MYHULUIIAIBHON YCIYyTM MOXKET Y3HATb O
CTaJUH €€ MPENOCTABICHUS;

B cnywae nmpencrtaBieHMs — TOKYMEHTOB — 4epe3  MHOTOQYHKIMOHAIBHBIM  LIEHTP
pacnucka BbIA€TCs YKa3aHHBIM MHOTO(YHKIMOHATBHBIM LIEHTPOM.

7) cHeuManucT, OTBETCTBEHHBIH 3a IpPHEM U PErHCTPAaLMIO JIOKYMEHTOB, CKAaHUPYET
3asBJICHUE W IpUaracMple K HEMY JOKYMEHTbl M BHOCHUT 3allMChb O IIpUEME JOKYMEHTOB B
PETUCTPALIMOHHYK) KAapTOYKYy AaBTOMATHU3UPOBAHHOW CHUCTEMBI ydeTa BXOJAIIECH M HMCXOIALIECH
JOKYMEHTAlUU B COOTBETCTBUU C JIEUCTBYIOIIMMHU IIPAaBUIIAMHU BEJICHUS y4eTa JJOKYMEHTOB.

34. 3asgBuTeslb HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH IPEACTABICHHBIX CBEACHUM M
JIOKYMEHTOB.

35. Ilocne peructpaiyy 3asBICHUS U JOKYMEHTOB CIEI[UAINCT, OTBETCTBEHHBIH 3a IPUEM U
PErUCTpalMio JOKYMEHTOB, B TeueHHe 1-ro pabodero IHS neperaeT 3asBICHUE U JTOKYMEHThHI Ha
paccMOTpeHHe JUIsl IPUHATHA pelieHuss B ApxuB AnMuUHHUCTpauuu. Eciau 3asBuTens obparaercs
C 3asBJICHHEM HENOCPEICTBEHHO B ApPXHUB, 3asBICHHE PETHCTPUPYETCS B apXWBE B TeuyeHUU |
pabouero Hs CO AHSA MOCTYIICHUS B )KypHaje perucTpaiu oOpaiieHnii rpakiaH.

36. B ciyuae ycTaHOBJEHHS B INPEICTABICHHBIX JOKYMEHTaX OCHOBAaHWH JJs OTKa3za B
IIpUEME JOKYMEHTOB, IPEIYCMOTPEHHBIX ITYHKTOM 21 HACTOSILEro peniaMeHTa, CIELUANNCT,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIMIO JOKYMEHTOB, OOBSCHSET 3asBUTEIIO WIH €r0 3aKOHHOMY
IIPEICTABUTENIO COACPKAHUE BBIABICHHBIX HEOCTATKOB W IIPUYUHBI, TOCITYKUBIIHAE OCHOBAHUEM
JUIS TIPUHSITHSL PELICHUs B OTKa3e B NPUHATUU JOKYMEHTOB. o kenaHuio 3asBUTEINS CHEIUANINCT,
OTBETCTBEHHBIN 3a MPUEM U PETHCTPALMIO TOKYMEHTOB, B T€4eHUM 1-To pabouero maHs odopmiiser
Y BBIJACT HA PYKHU 3asIBUTENIIO [IUCHMO ¢ MOTHBUPOBAHHBIM OTKa30M B IIPUEME JOKYMEHTOB.

37. B ciydae moja4u 3asBUTENEM 3asBICHUS O MPENOCTABICHUH MYHHIMIIAIBHON YCIyru
yepe3 MOLI, M®DI] obecrieunBaeT ux nepenadyy B AIMUHHCTPALMIO, B TMOPSAJKE U CPOKH, KOTOPBIE
YCTaHOBJICHBI COITIALIEHUEM O B3auMojelcTBUU Mexay MOLl u AnMuHUCTpaLnio, HO HE MO3HEE
CJIeyIoIero pabodyero JHS CO AHS MOCTYIJICHUS MakeTa JokyMeHTOB. IIpu sToMm maroil momauu
3asBUTEJIEM 3asBICHUS W JIOKYMEHTOB SBIISICTCA Jara IOCTYIUIEHMS IIakeTa JOKYMEHTOB B
AJIMUHUCTPAILIUIO.

38. Ilogaua JOKYMEHTOB B 3JIEKTPOHHOM BHJIE€ OCYLIECTBIISIETCS MOCPEACTBOM 3aIlOJTHEHUS
B (hesiepasibHON roCy1apCcTBEHHON MH(POPMAIMOHHON cucTeMbl « ENMHBIN mOpTa rocyjapCcTBEHHbIX
Y MYHUIUNAIBHBIX YCIYT ((PYHKIUI)» HHTEPAaKTUBHON (DOPMBI 3asiBICHUS U MIPUKPEIUICHUS K HEMY
CKaHMPOBAHHBIX KOMUHN JTOKyMEHTOB, 3aBEPEHHBIX KBATH(PHUIIMPOBAHHOHN 3JIEKTPOHHON MOAIHCHIO.

39. ®akT momauu 3asABICHUS B DICKTPOHHOU (opme ¢ukcupyercs B «JIuyHOM KaOuHeTe
3asBUTENS»  (pemepaabHOM TOCymapcTBEHHOM WH(OpManmoHHOM cucteMbl «EauHbIA  mOpTan
rOCYAapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((PYHKIIHIA)Y.



Hoapasnen 3. OcobGeHHOCTH NpeoCTABIEHUS MyYHUIIUNIAJIbHOM yeayru B M.

40. B coOTBETCTBUM C 3aK/IIOYEHHBIM COIVIAILIEHHUEM O B3aUMOJCHCTBUM MEXIY
ynosHoModyeHHbIM M®I[ 1 ynoaHOMOYEHHBIM OpraHoMm, o0 OpraHM3aluu IPeJOCTaBICHUS
MyHununaneHo  yeayru, MO®L[, TOCII ocymecTBiaseTr ciueayomue aIMUHUCTPAaTUBHBIE
IIPOLIEAYPBI:

- UndopmupoBanue (KOHCYIIBTAINSA) 110 TIOPSIKY MPEJOCTABICHUSI MYHUIMITATHHON YCIIyTH;

- Ilpuem wu peructpanus 3ampoca M JOKYMEHTOB OT 3asiBHUTENS U1 IOIYYECHHS
MYHULUIIAJIBHON YCIIYTH;

- CocraBieHue M BblJaya 3asABUTENSIM JIOKYMEHTOB Ha OyMaXHOM HOCHTEJNE,
MOATBEPKIAIOIINX COAECPKAHUE BJIEKTPOHHBIX TOKYMEHTOB, HampasieHHbIXx B M®L], TOCII no
pe3ynbTaTaM MpeNoCTaBICHSI MyHULUIIAIBHON YCIYTH.

41. OcyuecTBieHne agMUHUCTpaTUBHOM mpouenypsl "MHdopmupoBanue (KOHCyabTaLNs)
IO MOPSIKY IPEAOCTABIECHUS MyHULIUIIAIBHON yCIyTu'".

AnvmuHUCTpaTuBHYIO Tnpouexypy "WHpopmupoBaHWe (KOHCYIbTAaLUs) 10 TOPAIKY
MpeA0CTaBICHNs] MyHUIIMNanbHOU yeayru" ocymectsiser cneruaniuct M®IL, TOCII. Cnenuanuct
M®IL], TOCII obecrieunBaeT WHGOPMANMOHHYIO TTOIACPHKKY 3asBUTEIICH NPU JIMYHOM OOpaIIeHUN
3agButensa B MOLI, TOCII, B opranu3zaiu, npusiekaeMbix k peanusanuu Gpynxmuii MOLL, TOCII
(manee - mpuBIEKaeMble OpraHU3alMU) IO CIEAYIOLUIMM BOIIPOCaM:

- CPOK IIPEOCTaBICHNS MYHULIMIIAIIBHON YCIIYTH;

- pa3Mephl TOCYIapCTBEHHO! MOIUIMHBI U UHBIX IUIATEKEH, YIJIauuBaeMbIX 3asiBUTENIEM MIPU
MOJIyYE€HUU MYHULIUIIATIBHON YCIYTH, IOPSIIOK UX YIUIAThI;

- uHQOpMAIMIO O JOTMOJIHUTENBHBIX (CONMYTCTBYIOIIMX) yclyrax, a Takxke o0 yciyrax,
HEOOXOIUMBIX U 00s3aTeNbHBIX JUIsI NPEAOCTaBICHUS MYHMLIMNAIBHOW YCIYrW, pasMepax Hu
MOPSAJIKE UX OIIATHI;

- TOpsSIOK oOkajdoBaHHUsS JAeHCTBUM (Oe3nedCTBHs), a TakKe peIIeHUH OpraHos,
MPEIOCTABIISIOIINX MYHULIUNAIBHYIO YCIyry, MYHHULIMNAIbHBIX ciayxamux, MO®IL], TOCII,
pabotankoB M®II, TOCII;

- uHOpMAIMI0O O TPENYCMOTPEHHOW 3aKOHOJATeNbCTBOM Poccuiickoit ®Dexepanuu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI] OPraHOB, IPENOCTABISAIOIMX MYHHULIMIAIBHYIO YCIYTY,
paborHukoB M®II[, TOCII, paOOTHUKOB NpUBJIEKAEMBIX OpraHU3allUi, 3a HApyLIEHUE MOpsIKa
IIPENOCTABJICHNS MyHULIMIIAJIILHON YCIIYTH;

- nHQOpMAIMIO O TOPSAKE BO3MEIIEHHS BpEAd, MPUYMHEHHOTO 3asBUTEIIO B pPE3yiIbTare
HeHaanexaiero ucnoiaHenus auoo HeucnonHenus MOILI, TOCII unu ero paboTHUKaMU, a TaKXke
MIPUBJIEKAEMBIMU OpraHU3alUsIMU WIM UX pabOTHUKaMH O0OS3aHHOCTEH, MPeTyCMOTPEHHBIX
3aKoHOJaTenbCcTBOM Poccuiickon denepanuy;

- pexuMm paborel u aapeca uHbIX M®I], TOCII u mnpuBIEKaeMBbIX OpTaHU3AIMM,
HaXOJSAIINXCS Ha Tepputopuu cyorekra Poccuiickoit deneparuy;

- WHYI0 HH(pOpMANHIO, HEOOXOAMMYIO [UIS TIONYYEHUS MYHUIUNAIBHOW YCIyTH, 32
HCKJIIOYEHHEM BOIIPOCOB, IPEAINOJIAraloliMM IPaBOBYIO JKCIEPTU3y IAaKeTa JOKYMEHTOB WIH
MIPABOBYIO OILIEHKY OOpaIIeHHUS.

42. OcyecTBieHHEe aJIMUHUCTPATUBHON mpouenypsl "lIpuem m perucrpaunus 3ampoca u
JIOKyMEHTOB".

AnmunuctpatuBHyto npoueaypy "llpuem wu peructpauus 3ampoca M JOKYMEHTOB"
ocymectsisier cnenuanucT M®L[, TOCII oTBeTCTBEHHBIN 3a MPUEM M PETMCTPALUIO 3alpoca U
NOKyMeHTOB (nanee - cienuanuct npuema MOIL, TOCII).

[Ipu nuuHOM oOOpaleHUH 3asBUTENS 3a MPEIOCTABICHHMEM MYHHULUNAIBHOW YCIYyTH,
crnermanuct npuema MO®Il, TOCII npuHuMaromuii 3asBI€HHE W HEOOXOIAUMBIC JTOKYMEHTHI,
JIOJDKEH YJIOCTOBEPUTHCS B TMYHOCTHU 3asBUTEN (MpeacTaBuTeNs 3asBuTens). Cnenuanict npueMa
M®II, TOCII npoBepsieT AOKYMEHTbI, IPEIOCTABICHHbIE 3asBUTEIEM, Ha TIOJTHOTY U COOTBETCTBHE
TpeOOBaHUAM, YCTAHOBICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PEIIAMEHTOM:



B CJIy4yae HAJIM4YWs OCHOBAHWM U1 OTKa3a B IIPUEME JTOKYMEHTOB, OIIPEIEICHHBIX B IIYHKTE
21 mHacTosmero AJQMHHHCTPAaTHMBHOIO pEIIaMEHTa, YBEIOMIIAET 3asBUTENS O BO3MOXXHOCTH
MIOJIy4E€HUS OTKa3a B NIPEAOCTABICHUY MYHUIIMITAIIBHON YCIIYTH.

€CJIM 3asBUTENIb HACTauBacT Ha IpHUEME JOKYMEHTOB, cnenuanuct npuema MOILI, TOCII
JIeJIaeT B paclucKe OTMETKY "IPUHATO 1O TpeOoBaHMIO".

Cnenuamuct npuema M®LI, TOCII co3naer u perucTpupyer obpallieHHue B 3JIEKTPOHHOM
BUJIE C MCIIOJIb30BAHUEM aBTOMATU3MPOBAHHOHN MH(popManmonHoi cuctembl M®IL] (nanee - AUC
M®L). Cnemmanucr npuema M®L[, TOCII ¢opmupyer u pacneuarsiBaeT 1 (OAHMH) 3K3eMILISAP
3asBJICHUS, B CJIy4a€ OTCYTCTBMSI TAaKOro Y 3asBUTENs, B COOTBETCTBUU C TpeOOBAHUAMHU
HACTOSILIEr0 AJIMUHUCTPATHBHOIO pPErIaMEHTa, COAEPIKallero, B TOM YHCIe, OTMETKY (LITamIl) ¢
yka3zanueM HaumeHoBanus M®L], riae ono ObuTo ipHHSATO, NaThl peructpanuu B AUC MO®LI, cBoeii
nomwkHocty, ®PUO, u mnpemiaraer 3asBUTENIO CaMOCTOSATENIBHO MPOBEPUTH HH(GOPMAIHIO,
YKa3aHHYIO B 3asIBJICHUH, U PACIIUCATHCSI.

Crnenuamuct npuema MOILL, TOCII ¢opmupyer u pacnedarsiBaeT 1 (OJUH) 3K3EMILISAP
pacIuCKM O IpUEME JIOKYMEHTOB, COAEpKALIEHd MepeYeHb MNPEICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, C YyKa3aHuHeM (GOpMbl MX MPEAOCTaBICHUS (OPUIMHAI WM KOMNMs), KOJIUYECTBA
9K3EMIUISIPOB M AAThl MX IPEICTABICHUSA, NOAINUCHIBACT, NMPEIIAracT 3asiBUTEII0 CAMOCTOSATEIbHO
NPOBEpUTh HHGPOPMALIMIO, YKa3aHHYIO B pAclUCKe U paclucarbes, IOCJIE 4YEero Co3aeT
AIIEKTPOHHBIE 00pa3bl MMOAIMCAHHOTO 3asBICHUS, TPEICTABICHHBIX 3asSBUTEIEM JIOKYMEHTOB
(ckaHUpyeT JOKYMEHTHI B (hOpMe, KOTOPOH OHH OBUTH MPEIOCTABICHBI 3asIBUTEIIEM B COOTBETCTBUH
C TpeOOBaHUSMHU AJMUHUCTPATUBHBIX PEIIAMEHTOB) M PACHHMCKH, MOJNUCAHHOW 3asBUTEIIEM.
3asBlIEHUE, JOKYMEHTBI, NPEICTABICHHBIE 3asABUTEJIEM, M PACIHCKA IIOCIE€ CKAaHUPOBAHUSA
BO3BPAILAIOTCS 3aIBUTEIO.

[IpunsThle y 3aABUTENSA NOKYMEHTHI, 3asBICHUE U PACIUCKA IEPEAAOTCS B JJIEKTPOHHOM
BHJIE B YIIOJIJHOMOUYEHHBIN OpraH M0 3aIIHIIEHHBIM KaHajlaM CBS3H.

OcyuiecTBieHne agMMHHUCTpaTuBHOM mnpouenypsl "CocTaBieHHe W BblJada 3asBUTEISIM
JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, TIOITBEPKAAIONINX COACPIKaHNE AIEKTPOHHBIX JTOKYMEHTOB,
HanpasieHHbIX B MOL, TOCII no pe3ynpraraM npeaocTaBlIeHAs MyHUIMIIAIBHON yCiIyrun"

43. AnMmuHHCTpaTUBHYIO nponeaypy "CocTaBieHne W Bbladya 3asBUTENISAM JTOKYMEHTOB Ha
OyMa)XHOM HOCHTEJNE, MOATBEPXKIAIOIIUX COACPKAHNE SIIEKTPOHHBIX JOKYMEHTOB, HAIIPABJICHHBIX B
M®I], TOCII mo pe3yabTaTaM MPEIOCTABICHUS MYHUIUIAIBLHON YCIyru" OCYIIECTBISIET
cneqpanuct  MO®IL[, TOCII orBeTcTBEeHHBIM 3a BbIJAYy peE3yJabTara IPEJOCTABICHUS
MYHMIMIIAJIBLHON yCiiyTH (fanee - ynoiaHoMoueHHbIH cnenuanuct M®L], TOCII).

IIpu nruuHOM OOpallleHUH 3asBUTENS 3a MOJYYEHUEM pe3ylbTaTa MyHULUIAIbHOW YCIyTH,
ynonHomoueHHbIN cnenuanuct M®L, TOCII nomkeH ynocTOBEpUTHCS B JIMYHOCTH 3asiBUTEINS
(mpencraBuUTENS 3aABUTENSA).

YnonHomouenHsli cnenupanuct M®IL, TOCII ocymiecTBisieT cocTaBileHUE, 3aBEpEHUE U
BbIJIaYyy JIOKYMEHTOB Ha OyMaXKHBIX HOCHUTENSX, MOATBEP)KIAIOIIMX COAEP)KaHUE HICKTPOHHBIX
JIOKYMEHTOB, IpHU 3ToM ynosHoMoueHHbIH cnenuanuct M®Ll, TOCII npu noarotoBke 3K3eMIuIsIpa
9JIEKTPOHHOTO  JIOKYMEHTa Ha OyMa)XHOM HOCHWTENIe, HaIpaBICHHOTO IO pe3ynbTaraM
MIPEIOCTAaBICHNS MYHUIIMIIAJILHON yCIIyTH, 00€CIeurBaeT:

IPOBEPKY  JEHCTBUTEIBHOCTH  DJEKTPOHHOM  MOANMCH  JODKHOCTHOIO — JIMIA
YIIOJTHOMOYEHHOI'O OpraHa, MOJNUCABIIET0 MEKTPOHHBIN JoKyMeHT, nonydeHHbiit ML, TOCII no
pe3yJpTaTaM IpeloCTaBICHUs MYHUIIMITAIBHON YCIIYTH;

U3TOTOBJIEHHUE, 3aBEPEHHUE DK3EMILISPA IEKTPOHHOTO JJOKYMEHTA Ha OyMa)KHOM HOCHTEIE C
ucnoas3zoBanueM nedatu MOLl, TOCII (B mpenycMOTpEHHBIX HOPMATUBHBIMU IIPABOBBIMU aKTaMHU
Poccuiickoit @enepanun ciayyasx - neyaru ¢ nzodpaxkenueM [ocynapcrsenHoro repda Poccuiickoit
®denepanun);

yUeT BbIIa4U SK3EMILISPOB HIEKTPOHHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE.

VYnonHomouenHslid cneuuanuct MO®L[, TOCII nepemaer JOKYMEHTBHI, SBISIOLIUECS
pe3yNbTaToM NPEeNOCTaBICHUS MYHUIUNAIBHOW YCIYTH, 3asBUTEII0 (WIM €ro MpPEACTAaBUTEINI0) U
MIPEJIaraeT 3assBUTENI0 O3HAKOMUTHCS C HUMH.



44. B cnyyae BBISIBICHUS JONYIIEHHBIX ONEYaTOK MU (WIKM) OMMOOK B BBIJIAHHBIX B
pe3ynbTare NperoCTaBIeHUs] MyHULIMIAIBHOM yCIyrd JOKYMEHTaX YHOJIHOMOUYEHHBIN CIIEeUaIuCT
OCYIIECTBIICT UX 3aMEHY B CPOK, He mpeBbimaromuii 10 pabounx qHEH ¢ MOMEHTa MOCTYIUICHUS
COOTBETCTBYIOIIETO 3asBJICHUS.

Pasnen 4. ®opmMbl KOHTPOJIS 32 MCIIOJTHEHHEM AIMUHUCTPATHBHOIO PeryiaMeHTa

IMonpasaen 1. [lopsinok ocymecTBIeHUsI KOHTPOJIS 32 HCIIOJTHEHHEM HACTOSIEro
AJZIMHHHCTPATHBHOIO perjiaMeHTa.

45. Tlopsinok oCyIIEeCTBIEHHsI TEKYLIEro KOHTPOJS 3a COONMIOACHHEM M HCIOJHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMU TIOJIOKEHUN AJMUHHCTPATUBHOTO PErNIaMEHTa U WHBIX
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, YCTaHaBJIMBAIOIIHUX Tp€6OBaHI/I$I K mpeaoCTaBJICHUIO
MYHHIIMIIATEHOM YCIIYTH, a TAKXKe MPUHITHEM UMHU PELICHU.

Texkymmii KOHTpOdb 3a COONIOAEHHEM IOCIIEAOBATEIbHOCTH JCHCTBUI, ONpeaeaeHHbIX
aJIMMHHUCTPATUBHBIMU TPOIEAypaMU MO MPEJOCTABICHUIO MYHUIIUINAIBHOUW YCIyTH, MPUHSATUEM
pelieHuit  OTBETCTBEHHBIMM  crenuainuctamMmu  OTnena MO HUCIOMHEHUIO — HACTOSIIETO
AJIMUHUCTPATHUBHOTO pEeriaMeHTa ocyiecTBiseTcs [naBoil PoMOmaHOBCKOTO MYyHHIIMIIATBLHOTO
paiioHa.

Ioapaznes 2. [lopsAaok U MEPUOAUYHOCTH OCYIIECTBIEHNUS MVIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABJICHUA MYHHIUNIAJIbHON YCJIYyId, B TOM YHCJIE
NOPSAAOK M (POPMBbI KOHTPOJISI 32 MOJTHOTON U Ka4eCTBOM INPeA0CTaBIeHUs] MyHHIMIIAIbHOM
YCJIYTH.

46. IIpoBepkH NOJHOTHI U Ka4€CTBA NPEJOCTABICHUS MYHUIIUIIAJILHON YCIIYTH BKJIIOYAIOT B
cebsd NpOBEIACHHE NPOBEPOK, BBISBICHWE M YCTpPAaHEHHWE HApYLIEHUM MOpsJKka M CPOKOB
NPEIOCTABICHUS MYHUIMNAIBHON YCIYr'M, paccMOTpeHHE oOpallleHHi 3asBUTelIe B Xoje
MIPEOCTABICHUS MYHMIMIAJIBHOW YCIIYyTH, COAEpXallhe KajloObl Ha pElIeHus, AeUCTBUA
(Oe3neiicTBUS) JOKHOCTHBIX JIMI] U MYHUITUIATIBHBIX CITY)KAIHX.

Kontpone 3a wucnonHeHneM AJMUHUCTPATUBHOTO pEMIAaMEHTa 10 MPEA0CTaBICHUIO
MYHHUIMIIAJIBHON YCIIYyTH OCYLIECTBIISIETCS IIyTEM NIPOBEIEHUS:

- IUTAHOBBIX MPOBEPOK COOJIONEHUS M HUCHOJHEHHs crnenuanuctamu OTaena MOJOoKeHUI
HACTOALIEr0  AJMUHUCTPAaTUBHOIO  PENIAMEHTAa, MHBIX JIOKYMEHTOB, pENIAMEHTUPYIOLIUX
JEeATEIbHOCTD 0 MPEJOCTaBICHUIO MYHULIUIIAJILHON YCIIYTH;

- BHEIJIAHOBBIX MTPOBEPOK COONIOACHUS U UCHOIHEHUs cnenuaniuctaMu OTaena nooKeHun
HACTOSANIEr0 AJMUHUCTPATUBHOTO PETNIaMEHTA, OCYIIECTBISEMBIX M0 OOpalleHUsIM (PU3NYECKUX U
IOpUAMYECKHUX JIUL, MO0 NopydeHusM [maBsl POMOZaHOBCKOrO MyHHMIMIIAJIBHOIO paiiOHa paioHa,
3amectuTenel [1aBel paliloHa Ha OCHOBAHMM HMHBIX JOKYMEHTOB M CBEICHHM, YKa3bIBAIOUIUX Ha
HapyILICHNs HACTOSALIET0 A IMUHUCTPAaTUBHOIO PEMNIAMEHTA.

[InaHoBBIE M  BHEIUIAHOBBIE  MNPOBEPKM  mpoBoxarcs [maBo  PomomaHOBCKOTO
MYHHIMIIAJIBHOTO paiioHa.

IMoapa3aen 3. OTBEeTCTBEHHOCTD A0JI:KHOCTHBIX JIMI OPraHa, IpeIocTaBJIsIIoLIero
MYHUIIHNIAJBHYIO YCJIYTY, 32 pellieHus u aeiicTBus (0e3neiicTBue), npMHIMaeMble
(ocyiecTBJjIsieMble) HMHU B X0J1€e MPEI0CTABJIEHUSI MyHHIIMIIAJIBHOMN YCJIYTH.

47. Ilo pe3ynbraTam IpOBEIEHHBIX MPOBEPOK B CiIydyae BbISBICHHUS HapyLUIEHUH IpaB
3asBUTEJE BUHOBHBIC JIMLA IIPUBJIEKAIOTCA K OTBETCTBEHHOCTM B  COOTBETCTBUM C
3aKoHO/aTenbCTBOM Poccuiickor Penepanum.

I'maBa ApMmuHMCTpanuu palloHa HECET OTBETCTBEHHOCTb 3a  HECBOEBPEMEHHOE
paccMOTpPEHUE 3aAsIBJICHUM.



[mmaBa AngmuHHCTpanuu paiioHa HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE H (WJIN)
HEHAJIeKAalllee  BBINOJHEHUE aJMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHbIX B IyHKTe 30
AJIMUHUCTPATUBHOT'O PETIAMEHTA.

JIOMKHOCTHBIE JIMLIA U HHBIE MYHULMUINAJIBHBIE CIYXallMe 3a pEUIeHUs U JEeUCTBUS
(Oe3melicTBue), MpUHUMAEMble (OCYIICCTBISIEMBIE) B XOJI€ MPEAOCTABICHHUS MYHUIUTATHHON
YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSIJIKE.

Hoapa3znen 4. [lonoxenus, xapakrepusyouue TpedoBaHus K MOPAAKY U (popmMam
KOHTPOJISl 32 MPEI0CTABJIEHHEM MYHHUIUIIAJIBHON YCJIYTH, B TOM YHUCJIe CO CTOPOHBI I'PAKIAH,
UX 00beIMHEHNH U OPraHu3anuid.

48. KoHTponb 3a MpemnoCTaBICHHEM MYHHUIIMIAIBLHOW YCIYT'H CO CTOPOHBI TpaXkaaH, HX
00BeIMHEHUI U OpraHU3alMi, OCYIIECTBIACTCS MOCPEACTBOM OTKPBITOCTH JEATEILHOCTH OpraHa
MECTHOTO CaMOYIIPaBJICHUs MPH MPEAOCTABICHUN MYHULUMATHHONW YCIYTH, TOMYyYEHUS MOJTHOM,
aKTyaJbHOW W JOCTOBEPHON MH(OPMAIMH O TIOPSAKE MPEAOCTABICHUS MYHUIIMTIATHLHOW YCIyTH U
BO3MOXXHOCTH JOCYAEOHOTO paccMOTpeHHsl oOpalieHuid (3kajno0) B Mpoliecce MpeaoCTaBICHUS
MYHHUIIMTIAIbHON YCIYTH.

Paznes 5. JlocyneOHblii (BHeCy1eOHbIH) MOPSA0K 00Ka/I0BAHNS PellIeHUd 1 1eicTBUI
(0e3neiicTBus) agMuHucTpaunu, M®@II, a Tak:ke MX JOJIKHOCTHBIX JHI, MyHUIIUNATbHBIX
CIIyKAIHX

49. Pemenuss u geiictBus (OesneiicTBUe) AJMUHUCTpAllMd palioHa, YYpEXKICHUH,
OKa3bIBAIOMIMX MYHHIMNAIBHBIC YCIYTH, IODKHOCTHBIX JIMI, MYHHIMTAIBHBIX —CIYXKaIIHX
aZMUHUCTpalMu POMOIaHOBCKOrO MYHUIIMNAIBHOTO pailOHa, YUPEeXIEHUH, JOKHOCTHBIX JIUL U
CTEIHAINCTOB YYPESKICHUN, OKA3bIBAIONINX MYHHUIUITAIBHBIE YCIYTH, MHOTO()YHKIIMOHAIHLHOTO
LIEHTpa, pabOOTHMKA MHOTO(YHKIMOHAJIBHOTO LEHTpa MpPHUHATHIE (OCYILECTBISEMBbIE) B XOj€
MPEIOCTABICHUS! MYHHIMIIAIBHOW YCIYrH Ha OCHOBAaHMHM HACTOSIIETO AJMHUHUCTPATUBHOTO
peraMeHnTa MOryT OBITh 00XKaJIOBaHBI 3asIBUTENIEM B 10CYAeOHOM (BHECYAEOHOM) MOPSIKE.

50. JlocyneOHbIN (BHECYINCOHBIN) MOPSIOK OOXKAJIOBaHWsS, YCTAHOBJICHHBIH HACTOSIIHM
pasziesnom, IPUMEHSETCs] KO BCeM aIMUHHUCTPATUBHBIM IIPOLeypaMm, epeyrcieHHbIM B paszene ||
HACTOSIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA.

3asBUTEINb, TUOO €r0 yIMOJTHOMOYEHHBINH MpEeICTaBUTEIb BIIpaBe OOpaTUTHCA C Kajio0oi B
CIIEYIOIUX CIyYasx:

HapyleHUss CpoKa PEerucTpalyM 3ampoca O IMPeJOCTAaBICHUHM MYHHUIMIAIbHON yCIyTH,
3ampoca O TPENOCTaBICHHE IBYX M 0Ooliee MYHHUIIMIAIBHBIX YCIYT B MHOTO(QYHKIHMOHAIBHBIX
LIEHTpaX IpU OAHOKPATHOM OOpaIlleHUH 3asiBUTEIIS;

HapyIIEHHs CPOKa MPEIOCTABICHISI MyHHIIMIAIILHOW YCIYTH;

TpeOOBaHUS y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTUBHBIMH NPaBOBBIMU
aktamu Poccuiickoit @enepany, HOpMaTUBHBIMU NPAaBOBBIMM akTaMu PecnyOnuku Moppaosus,
MYHULUNAIbHBIMU  TPaBOBBIMM  akTaMHM POMOIAQHOBCKOIO ~MYHHMIMIIAIBHOTO paioHa s
MPEIOCTABICHUS! MYHHUIIMIIATBHON YCITyTH;

OTKa3a 3asBUTENI0O B IpUEME JIOKYMEHTOB, INPEIOCTABICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTHBHBIMHU TpaBOBBIMM akTaMu Poccuiickoit ®enepaunu, MyHHLIMIAIbHBIMH IPABOBBIMU
aKTaMu POMOIaHOBCKOTO MYHHUITUIIAIFHOTO paiioHa JUIsl MPE0CTABICHUS MYHUIIUITATILHON YCIIYTH;

OTKa3a 3asiBUTENIO B MPEIOCTABICHUHN MYHHUIMIIATBHOM yCIyTrH, €CIM OCHOBAaHMs OTKa3a He
MPEAYCMOTPEHBI (efiepaIbHBIMUA 3aKOHAMH ¥ TPHUHSATHIMH B COOTBETCTBHM C HHUMH WHBIMHU
HOPMAaTHBHBIMHU TpaBOBBIMH akTaMu Poccuiickoit ®enepaunu, MyHHLIMIAIbHBIMH IPABOBBIMU
aKTaMu POMOJJaHOBCKOTO MyHHIIMTIAIEHOTO PaiiOHa;



TpeOOBaHUs y 3asBUTENSI NPU MNPEJOCTABICHUHM MYHHUIMIAIBHOM YCIYrM IUIaThl, HE
MPENyCMOTPEHHON HOPMAaTUBHBIMM  MPABOBBIMU akramu  Poccuiickoit Oenepanuu,
MYHHMIMIAJIBHBIMU [TPAaBOBBIMU aKTaMU POMO/IaHOBCKOrO MyHUIIMIIAIBHOIO paiioHa;

OTKa3a AJIMHUHHUCTPALUU paiioHa, YUPEKJIEHHH, OKa3bIBAIOIIUX MYHHUIMIAIbHbBIE YCIYTH,
JNOJDKHOCTHBIX — JIMI, ~ MYHUUMOAIbHBIX  CIyKallMX  aJMUHUCTpauuu  PomongaHOBCKOro
MYHUIMIAJIBHOTO paioHa, TOHKHOCTHBIX JIMI] U CHEIMAIMCTOB YUPEXACHUH, MPeaoCTaBIsIOUINX
MYHUIUTAIBHBIE YCIYTH, MHOTO(YHKIIMOHAIILHOTO LEHTPa, PaOOTHHKA MHOTO(YHKIIHOHAIEHOTO
LIEHTpa B MCIPABICHUM JONMYLICHHbIX OINEYaTOK M OIIMOOK, B BBIJIAHHBIX B pe3yibTare
MIPEIOCTABJICHNS MYHHUIIMIIAIBHONW YCIYyTU JTOKYMEHTax JMOO HapyllleHHWE YCTAHOBJIEHHOIO CpOKa
TaKUX UCIPABICHUH;

HapylIeHUs CpPOKa WM TMOPsJIKa BbLAAYM JOKYMEHTOB IO pe3yibTaraM MpeoCTaBICHUS
MYHUIUNAJIBHON YCIyTH;

MPUOCTAHOBICHUS  MPEJOCTABICHUS  MYHULMUMNAIbHOM  YCIYrM, €CIM  OCHOBaHUS
IPUOCTAHOBIICHUS HE MPEyCMOTPEHBbI (peiepaibHbIMU 3aKOHAMU M NPUHATHIMU B COOTBETCTBUU C
HUMH WHBIMU HOPMAaTMBHBIMH IIpaBOBBIMU akTaMH Poccuiickont ®denepanuu, 3aKOHaMH U MHBIMHU
HOPMAaTHUBHBIMU NPaBOBBIMU akTaMu Pecnyonrku MopaoBusi, mpaBoBbIMH akTaMu POMOIaHOBCKOTO
MYHUIUIIAJIBHOTO paiioHa.

51. JKamoba Ha pemenus u peiictBus (Oe3nelicTBue) AJIMUHUCTpAllUK paiioHa,
YUPEXKJIEHUHN, IPEJOCTABIAIOMINX MYHUIIMNIAIbHBIE YCIYTH, JOJDKHOCTHBIX JIMI, MYHUIIUIIAIbHBIX
clyXKamux AJIMUHHMCTpAllMM paloHa, JODKHOCTHBIX JIMI M CHELUAIUCTOB YUPEKICHUH,
MPEIOCTABISIONMX MYHHIMIIAIBHBIE YCIYTH, MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIMOHAJIBHOIO IIEHTpa MOJAAeTCsl B NMUCBMEHHOM (opMe Ha OyMaKHOM HOCHTENE, B
AJIEKTPOHHON dopme B Opras, MIPEIOCTABIISIOMINN MYHHUIMIATBHYIO YCIIyTY,
MHOTO(QYHKLIMOHAJIbHBI LEHTp JMOO B OpraH MCIOJHUTEIbHOM BIACTH, SIBISAIOLIMHACA
yapeauTereM MHOTO(YHKIMOHAJIBHOTO IEHTpa (anee - ydpemuTeslb MHOTO(QYHKIIMOHAIBHOTO
LIEHTPA).

TpeOoBanue y 3asBUTENS NPU MPEIOCTABICHUN MYHHUIMIAIBHON YCIYrd JOKYMEHTOB WM
uHpOpMaLMK, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIMCh MpHU
[IEPBOHAYAJbHOM OTKa3€ B TIpPUEME JOKYMEHTOB, HEOOXOIMMBIX JJsi IpelOoCTaBICHUS
rOCYJIapCTBEHHON MM MYHHMLMIAIBHOM yCIyrd, Ju00 B MPEJOCTABIEHUU TOCYAAPCTBEHHOW WIIN
MYHMIMIAJIBHON YCIIYTH, 3@ UCKIFOUEHUEM CIIy4aeB, IPETYCMOTPEHHBIX MYHKTOM 4 yacTu 1 cTarbu
7 wHacrosuiero ®enepanpHoro 3akoHa. B ykasaHHoM ciyyae JocyaeOHoe (BHecyaeOHOE)
00XxaoBaHHE 3asBUTENIEM PEUICHUN U JeUcTBUM (0e31eicTBUsl) MHOTO(QYHKIIMOHAIBLHOTO IIEHTPA,
paboTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA BO3MOXKHO B Ciy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIbHBIN
LEHTpP, peueHus u naedcTBus (Oe3deiicTBHE) KOTOPOro OOXKadyloTCs, BO3JIOXKEHAa (YHKLHS IO
MIPEJOCTABIECHUIO COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX WM MYHUIMIAJIBHBIX YCIYr B ITOJHOM
o0BbeMe B MOpsizIKe, onpeneeHHoM JyacThio 1.3 crarbu 16 HacTosiero denepaabHOTO 3aKOHA.

XKanoba Ha pemenus u geiictBus (Oe3meiicTBUE) pabOTHHKA MHOTO(QYHKIIMOHATHHOTO
[EHTpA MOIACTCSI PYKOBOIUTEIIO 3TOTO MHOTO(MYHKIIMOHATHHOTO LIEHTPA.

XKanoOa Ha pemienus u aeicTus (6e31eicTBIE) MHOTO(QYHKIIMOHAIBHOIO LIEHTPA MOJIAeTCs
YUpENUTENI0 MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

XKanoba Ha pemeHus u aedcTBUs (Oe3neHCTBHE) MOMKHOCTHBIX JIMII aJMUHHUCTpAIMU
PomMOIaHOBCKOTO MYHHIMIAIBHOIO paioHa, mopaeTcss [naBe aamuHucTpanyuu PomMomaHOBCKOTO
MYHUIMIIAJIBHOTO paiioHa.

52. XKanoba Ha neiictBus (Oe3neicTBrE) pabOTHUKAa MHOTO()YHKIIMOHAIBHOTO LIEHTpPa JINOO
*anoba Ha peuleHust U AeicTBus (Oe3neiicTBre) MHOTOQYHKIIMOHAIBHOIO LEHTPA, Ha PElIeHUus U
neiictBus (0e3aeicTBUE) NODKHOCTHBIX JIMI aIMUHUCTpalud POMOJaHOBCKOrO MyHHMIIMIIAIBHOTO
paiioHa MojaHHble C HApYIIEHWEM I0/IBEJOMCTBEHHOCTH, YCTAaHOBIIEHHOW NYHKTOM 51 HacToAIIEro
AJMUHHUCTPAaTUBHOIO pPEIVIaMEHTa, MOAJIEkKAT Iepeaade Mo MOABEJOMCTBEHHOCTH, HO HE IO3/HEE
pabouero AHs CIeNYIOUIEro 3a JHEM PEeruCcTpaluy Kajao0bl.

WndopmupoBanue 3asgBUTENCH O MOpAAKE TMOJAYH M PACCMOTPEHHUS  KaJloObl
o0ecrneuynBaeTcs MOCPEICTBOM pa3MellleHuss MHPOpPMallMU Ha CTEHJaX B MECTaxX IpPeoCTaBICHUS



MYHHULMIAJBHOM  yclayrd, Ha oduuManpHOM caifite aaMuHUcCTpauuu PomomaHOBCKOro
MYHHIIMIIAIEHOTO palioHa, B (heepanbHOM TocylapcTBeHHON nHbopMaImoHHol cucteme "Enunbiii
MOPTAJI TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT".

KoncynsrupoBanue 3asBuTeNleid 0 TOpSAKE OOXKaIOBaHMS pEHICHUH U JeHCTBUHN
(Oe3meiicTBUS) aIMUHUCTpAMA POMOTaHOBCKOTO MYHHIIMIIATBLHOTO paiioHA M €r0 JOJIKHOCTHBIX
JIMI] OCYILECTBISETCS B TOM YHUCIIE 10 TeJaedOoHy MO0 NP TUYHOM TpUeMe.

Kamo6a MoxxeT OBITh IMO/IaHa B:

- MHOTO()YHKIIMOHAJIbHBIN 1IEHTD;

- 00mMit OTAEeNT AIMUHUCTpAIIUU paiioHa;

- aBe AJIMUHUCTpPAIMU paiioHa (JIMYHBIN TpueM).

Jlnunupli  mpuem 3asBurenel  [naBod  POMOIAHOBCKOTO  MYHMIMIIAJIBHOTO — pailOHA
MIPOU3BOIUTCSA €XKEHEENbHO TI0 afapecy: ¢. Pomoganoso, yi. Jlenuna, 1.138. Bpems npuema: neBbiii
u TpeTHii BTopHUK, ¢ 10.00 mo 12.00 gacos.

B cnyudae momaun xano0bl Ha TUYHOM TpHEME TPaKIaHUH (YHOJTHOMOUYEHHBIN 3asSBUTEIND)
MPEACTABISIET JOKYMEHT, YIOCTOBEPSIOIINN €ro JIMYHOCTh, B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickont @enepanuu.

B cnydae ecnu xano0a momaercs yepe3 MpeCcTaBUTENs 3asBUTENS, TAK)KE MIPEICTABIACTCS
JIOKYMEHT, MOATBEPKAAIOIIMI MOJTHOMOYMS Ha OCYILIECTBICHUE NEUCTBUM OT MMEHHU 3asBuUTENA. B
Ka4eCcTBE JOKYMEHTA, MOATBEPKIAIOIIETO MOJHOMOYHUS HAa OCYIIECTBICHHUE JCHCTBUUA OT MMEHH
3asIBUTENISI, MOXKET OBITH MPEICTABICHA:

a) odopmiieHHasT B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit ®Demeparumn
JOBEPEHHOCTH (1 (PU3MUECKUX JINII);

0) odopmicHHAas B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit ®Demeparumn
JIOBEpEHHOCTh, 3aBEpeHHas TeuaThlo 3asBHUTENs (MPU HANUYUM Te4YaTh) W TOAMHCAHHAS
PYKOBOAMTENIEM 3asiBUTENS] WM YINOJHOMOYEHHBIM JTHM  PYKOBOAUTENEM JIMIIOM  (JJIst
IOPUAMYECKUX JINIT);

53. IlepeyeHb HOPMATHUBHO-TIPABOBBIX AaKTOB PETYIUPYIOMIMX TMOPSIOK TOCYACOHOTO
(BHecyneOHOTrO) oO)kalloBaHMs peLICHU U AeicTBuil (Oe3aeiicTBHsI) opraHa MpPeaoCTaBIISIOIIECTO
MYHUIIMIIATBHYIO YCIIYTY, OpraHa y4acTBYIOIIETO B MPEI0CTABICHUH MYHULIUITAIbHON YCITYTH:

- Konekca Poccuiickoit @enepanuu 06 aIMUHUCTPATUBHBIX MPABOHAPYILICHUSX;

- @enepanpHblil 3ak0H OT 2 Mast 2006 . Ne59-®3 "O mopsinke paccMOTpeHHUst o0paeHni
rpaxaaH Poccuiickoit denepanun’;

- @enepanbHblif 3akoH 0T 27 utonst 2010 . Ne210-d3 "OO6 opranuzauuu npenocTaBICHUs
rOCYJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT".

54.Kanoba momxHa comepikarh:

HaMEHOBAHHME OpraHa, IMPEIOCTABISIIONIEI0 MYHULHUIAIBHYIO YCIYTY, YUpexIACHUS,
MPEIOCTABIISIIOIIETO MYHHUIIUIIAIBHYIO YCIYTY, AOHKHOCTHOTO JIMIA OpraHa, MPeIoCTaBIISIONIETO
MYHHUIMIAIBHYIO YCIYTY, 100 MYHHUIIMIAIBHOTO CIY)KAIlero, JOKHOCTHOTO JMIa Ju0o
CrieIaanucTa YUPEKICHUS, MPEI0CTABIISAIOIIETO MYHUIUTIATBEHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHOTO IEHTPa €ro PyKOBOAWUTENS U (UM) pabOTHHKA MHOTO(YHKIIMOHATBEHOTO
LIEHTPA, PELIEHUs U 1eHCcTBUS (0e31efCTBIE) KOTOPHIX 00XKAITYIOTCS;

(bamunnio, uMs, 0T4eCTBO (MOCIEAHEE - MPHU HAIUYUHU), CBEICHUS O MECTE >KHTEIhCTBA
3asBUTENS - (PU3UYECKOTO JIUIa MO0 HAMMEHOBAaHUE, CBEICHUS O MECTE HAXO)KJICHUS 3asBHTEIS -
IOpUJIMYECKOTO JIMIAa, a Takke HoMep (HOMepa) KOHTakTHOro TtenedoHa, ampec (aagpeca)
AJIEKTPOHHON TOYTHI (MPU HAIWYHMK) U TOYTOBBIM agpec, MO0 KOTOPBIM JOKEH OBITh HalpaBlICH
OTBET 3asBUTEITIO;

cBeleHUs 00 oOKalyeMmbIX pelieHusx u  JedcTBusx  (Oe3deiicTBumM) — opraua,
MPEIOCTABIISIIONIETO MYHHUIIUIIATBHYIO YCIYTY, AODKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, JTU00 MYHUIIMIAIBHOTO CIIY)Kallero, MHOTO(QYHKIIMOHATHHOTO LIEHTPA,
paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA;

JIOBOJIbI, HA OCHOBAaHHUU KOTOPBIX 3asBUTEIb HE COMIACEH C PEUICHUEM M JEHCTBUAMH
(6e3meiicTBHEM) OpraHa, MNPETOCTABISAIONICTO MYHHUIIUNAIBHYIO YCIYTY, AOHKHOCTHOTO JIMIIA



http://internet.garant.ru/document/redirect/30100430/714752
http://internet.garant.ru/document/redirect/30100430/6414
http://internet.garant.ru/document/redirect/12125267/0
http://internet.garant.ru/document/redirect/12146661/0
http://internet.garant.ru/document/redirect/12177515/0

OpraHa, IMpeIOCTaBISIIOIIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHIMIAIBHOTO —CIYXKaIlero,
MHOTO(YHKIMOHAJIBHOIO LIEHTPA, PAOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA 3asBUTEJIEM MOTYT
OBbITh NIPECTABIECHbI JOKYMEHTHI (IpU HAJIU4YWM), MOATBEPIKAAIOIINE JOBOMABI 3asBUTENS, JINOO UX
KOIINH.

55. XKayoba moIeKUT PETUCTPALIUU B JIEHD €€ MOCTYTUICHUS.

XKanoba, mnocTynuBIIas B Oprad, MPEJOCTABISIOMMUN MYHHLUIIAIBHYIO  YCIYTY,
MHOTO(YHKIMOHAJIBHBIN IEHTP, TOMJICKUT PACCMOTPEHHUIO B TEUCHHUE ISTHAIIATH PadOvMX THEH
CO JIHA €€ PErucTpaIuH.

B cnyuae, oGxanoBaHus OTKa3a OpraHa, MpeIOCTAaBISIIOIIETO0 MYHUIMNAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBHOIO LEHTPa B MpHEME JOKYMEHTOB Yy 3asBHUTENs, JUOO YNOITHOMOYEHHOTO
MPEACTaBUTENSA, JTUOO B WCIPABICHUH JOMYIICHHBIX ONEYaTOK W OMMOOK WIM B Cilydae
00’kaJ0BaHMsI HapyILIEHHUsI YCTAaHOBJIEHHOTO CPOKA TaKUX MCIPaBIEHUH - B TeUEHHUE MATH paboumx
JTHEW CO JTHS €€ PEruCTpaluu.

Ilo pe3ynbraraM paccMOTpEHMs 3KajaoObl JOJDKHOCTHBIE JIMIIA TNPUHUMAIOT OJHO U3
CIEAYIOUIUX PEIICHUM:

*ayno0a yIOBIETBOpSAETCS, B TOM uyucie B (OpMEe OTMEHbl MPUHATOIO pELICHHUS,
WCTIpaBIeHUs] AJMUHUCTpalield paiioHa, MHOTO(YHKIMOHAJIBHBIM IEHTPOM JOMYIICHHBIX
OlEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTaTe IMPEJOCTABICHUS MYHUIMNAIBHON YCIyTru
JIOKYMEHTaX, BO3BpaTa 3asBHUTENIO JCHEKHBIX CpPEACTB, B3UMaHHME KOTOPBIX HE IMPETyCMOTPEHO
HOPMAaTHBHBIMH NPAaBOBBIMU akTamMu Poccuiickoit denepaninu, HOpMAaTUBHBIMH NPABOBBIMH aKTaMHU
PecniyOnuku MopioBHUsi MyHUIIMTIAIBHBIMU IPABOBBIMH akKTaMM POMOaHOBCKOTO MyHHUIIUIIAJIBHOTO
painoHa;

B YIOBJIETBOPEHUH 5KaJ00BI OTKa3bIBACTCS.

B cnyuae mpu3HaHus kano0bl MoJyuIeXkalleil yIoBI€TBOPEHUIO B OTBETE 3asBUTEIIIO, TACTCA
nHpopMaus O JAEUCTBUAX, OCYIIECTBIIIEMBIX OPraHOM, IPEIOCTABISIIOIIMM MYHUIUIAIbHYIO
yCIyTy, MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM B LIEJISAX HE3aMEAJIUTEIbHOIO YCTPAaHEHHUs BBISBICHHBIX
HapylIeHUH TNpU OKa3aHUM MYHHUIMIAJIBHOM YyCIyru, a TakXe IPUHOCATCS W3BMHEHHS 3a
JIOCTaBJIEHHBbIE HEynoOCTBa W yKa3blBaeTcsi HMHGpoOpMauus O JalbHEHIINX ACHCTBUSX, KOTOpBIE
HEOOXOIMMO COBEPIIUTH 3asIBUTEIIO B IIEJISX MOTYICHUSI MYHHUIUIIATBHON YCITyTH.

B cnyuyae npusHaHus kKanoObl, HE MOJUIEKAIECH YIOBIETBOPEHUIO, B OTBETE 3asBUTEIIO
JAIOTCSl  apryMEHTHPOBAHHbBIE pPa3bsCHEHUs O MPUYMHAX MPHUHATOTO pELIEHUs, a TaKKe
uHpOpMaLUs O TOpsiIKe 00XKaTOBaHUsI IPUHATOTO PEIICHUS.

He mo3mnee nHs, ciemyromero 3a AHEM NPUHATHS PELICHHS MO KajloOe, 3asBUTENIO0 B
NUCbMEHHOW (opMe M MO IKEJaHWIO 3asABUTENS B 3JEKTPOHHOW (opMe HampasiseTcs
MOTHBUPOBAHHBII OTBET O Pe3yJbTaTax pacCMOTPEHUS JKaI00bI.

OtBer Ha kanoOy Hampasisercds B (OpMe 5SIEKTPOHHOIO JIOKYMEHTa 10 ajpecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B ’ajno0e, MOCTYNUBLIEH B (OpME 3JIEKTPOHHOIO JOKYMEHTA, U B
MUCbMEHHON (hopMe MO MOYTOBOMY ajpecy, yKa3aHHOMY B *kajio0e, MOCTYNUBIIEH B MUCbMEHHON
dopme. Kpome Toro, Ha MOCTYNMBIIYIO KaI00y, KOTOpasi 3aTparuBaeT WHTEPECHl HEOTIPEIEICHHOTO
Kpyra JIML, B 4aCTHOCTH Ha jkKanoly, B KOTOpOW oOxaiyercs cylqeOHOe pelIeHHEe, BHIHECEHHOE B
OTHOILIEHUU HEONpPEACNEHHOIO Kpyra JUI, OTBET, B TOM YHCJIE C pPa3bICHEHUEM MOpAIKa
o0’kaoBaHMsl CyAeOHOIO pEeIIeHUs, MOKeT OBITh pa3MelIeH ¢ coOoieHueM TpeOOBaHUN YacTu 2
cratbu 6 @DenepanbHoro 3akoHa ot 02.05.2006 N 59-®3 "O mnopsake paccMOTpEHHs TpaxkaaH
Poccutiickoit ®enepanun" Ha ohUIMATIBLHOM caiiTe AIMUHUCTPALIUU paiioHa.

B ciydae, eciu TeKCT MUCbMEHHOH 5kaj00bl HE TIO3BOJIET ONPEEIIUTh CYTh )KajJ00bl, OTBET
Ha >kKajo0y He JaeTcs, U OHAa He IMOAJIEKHUT HAlpaBICHHUIO HA PACCMOTPEHHME B rOCyAapCTBEHHBIN
OpraH, OpraH MECTHOIO CaMOYIpPAaBICHMsS WIM JODKHOCTHOMY JIMI[y B COOTBETCTBHUM C HX
KOMIIETCHITUEH, O 4YeM B TEUCHHME /7 JHEW CO JHS €€ PErucTpalu COOOIIaeTCs 3asBUTEIIO,
HarpaBHUBIIEMY OOpalleHHe.

B ciydae mocrtymieHuss TUCbMEHHOW 3Kajo0bl, coleprKallell BOMPOC, OTBET Ha KOTOPBIN
pa3MEILEH B COOTBETCTBUU € YacTblo 4 crarbk 10 PenepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
MOpsSIIKE ~ paccMoTpeHus rpaxaadn Poccuiickoit @enepanuu" Ha odUIMAIBHOM  caifTe
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AnMUHHMCTpaluu paiioHa, TpakJaHWHY, HalpaBUBIIEMY XajnoOy, B TeueHue 7 JAHEW co IHS ee
perucTpanuu cooOuiaeTcss 3JIeKTPOHHBIA aapec O(UIMAIBHOTO calTa AIMHHUCTpALUM, Ha
KOTOPOM pa3MelIeH OTBET Ha BOIPOC, IOCTABICHHBIN B jkajno0e, MpH 3TOM Xkajiola, copepsKaluas
o0’kajoBaHMe Cy/1€OHOTO pPelLIeHHs, HE BO3BpAIaeTCs.

JIOJIKHOCTHBIE JINIA OTKAa3bIBAIOT B YOBIETBOPEHUH KaJIOObI B CAEAYIOIHUX CIIydasX:

HaJIM4YMe BCTYNMBILETO B 3aKOHHYIO CHIIY pEIIEHHs CyJa, apOUTPaKHOTO Cy/a Mo kajaode o
TOM K€ MIPEIMETE U 110 TEM KE OCHOBAHUSIM;

nofiaya  kajmoObl JIMLOM, TIOJIHOMOYHUS KOTOPOTO HE MOATBEPXKICHBI B  IOPAJIKE,
YCTaHOBJIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit denepany 1 HACTOSIIIUM A MUHUCTPATUBHBIM
pEmIaMEHTOM;

HaJUyue pEeLIeHUs MO >Kajlobe, MPUHATOTO paHEe B COOTBETCTBUU C TpeOOBaHUSAMU
HACTOALIEr0 AJMUHUCTPAaTUBHOIO PEMIAMEHTA B OTHOILIEHUU TOTO K€ 3asBUTENS U IO TOMY XK€
MpPEIMETY KaJIOOBbI.

IIpu nomydeHun *xaynoObl, B KOTOPOW COAEPIKATCsl HELEH3YpHBIE JIMOO OCKOPOUTENIbHBIE
BBIPAXKEHUSI, YTPO3bl JKU3HU, 3710POBbI0 U MMYIIECTBY JOJKHOCTHOTO JIMIIA, a TAKXKE WICHOB €r0
CeMbH, TODKHOCTHBIE JIMIA BIpPaBE OCTABHUTH KanoOy Oe3 OTBeTa MO CYIIECTBY MOCTaBIECHHBIX B
HEll BOMPOCOB, COOOIIMB 3asSBUTEIO, HANIPABUBIIEMY Kajo0y, B TEUCHHE TPUALIATH JHEH CO JHS
perucTpanuu xajnoObl 0 HEAONYCTUMOCTH 3JI0YIOTPEOICHUS TPABOM.

B cnydae, ecnu TekCT ’kano0bl HE MOAJAETCSA MPOYTEHHIO, OTBET HA kKajloOy He Aaercs, U
OHa HE NOJUICKUT HAINPABICHUIO HA PACCMOTPEHUE B TOCYNAPCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYTIPaBJIEHUS WIH JOJDKHOCTHOMY JIMIY B COOTBETCTBHM C UX KOMIIETEHIIMEH, O UeM B TE€UEHUE
CeMHM JHEH CO JIHS perucTpaluu *ajnoObl coodLIaeTcs rpakIaHuHy, HallPaBUBLIEMY Kano0y, eciu
ero (haMWIIKS ¥ TIOYTOBBIN aPEC MONIAOTCS IPOYTCHHUIO.

B cnyuae, ecau B xano0e coOepKHUTCA BONPOC, HA KOTOPBIN 3asBUTENIO, HApaBUBLIEMY
*KanoOy, HEOAHOKpPAaTHO [aBajlCh IMCbMEHHBbIE OTBETHl IO CYIIECTBY B CBSI3U C paHee
HamnpaBlIieMbIMU Kajlo0aMH, M TpH O3TOM B KajoOe He MNPHUBOAATCA HOBBIE JOBOJBI WU
00CTOSITENBCTBA TOJKHOCTHBIE JIMLA BIIPABE IMPUHATH PELICHHE O O€30CHOBATEIBHOCTH O4EPEIHON
KanoObl M TPEKPaLIeHUH MEPernucKd C TpaXJaHWMHOM, HANpPABUBIIMM >Kajoly, MO JaHHOMY
BOTIPOCY TPU YCJIOBHH, YTO YKa3zaHHAas jkajoda W paHee HampaBisieMbIe JKaJIOObl HANpPAaBISUINCH B
OJIMH U TOT K€ FOCYAapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUs WM OJHOMY U TOMY K€
JIOIDKHOCTHOMY Juiry. O JaHHOM pPEUICHWH TPaKIaHWH, HAIPaBUBIIMKA Kajlo0y, YBEIOMIISIETCS B
TEYEHHUE TPUILATH THEH CO THS perucTpalum *KauaoOsbl.

B cnyudae, ecnu B jxano0e He ykaszaHbl (haMIIIMS 3asBUTEJNS, HAIIPABUBIIETO Kajao0y, Win
MOYTOBBIH aJipec, N0 KOTOPOMY JOJKEH ObITh HAallPaBJIEH OTBET, OTBET Ha kajlo0y He JaeTcs.

56. B ciydae ycTaHOBIIEHUS B XO/I€ UJIU IO pe3yJbTaTaM PacCMOTPEHHUS Kalo0bl IPU3HAKOB
COCTaBa AaJMMHUCTPATUBHOTO IIPAaBOHAPYIICHHs, IpenycMOTpeHHoro crarbeii 5.63 Konekca
Poccuiickoit @enepanuu 00 aJAMMHHUCTPATUBHBIX IPABOHAPYLIECHUSAX, WU MPECTYIUICHUS
JOJDKHOCTHBIE  JIMIIA HE3aMEIUIMTENIbHO HANpaBJIAIOT MMEIOIIHMECSs MaTepuaiabl B OpraHbl
MIPOKYpPATypHI.

57. Pemenus, neiictBus (OesgeiicTBue) AIMMHUCTpALMM paiioHa, HpPUHATBIE B XOj€
MIPEIOCTABJICHNS MYHMUIMIIAJbHOW YCIYyTM Ha OCHOBAaHMM HACTOSALIET0 AJMUHUCTPAaTUBHOTO
pernamMeHTa, a TakXKe pelleHus, AeicTBus (Oe3aeiicTBHEe) MOMKHOCTHBIX JIMI AIMHHUCTPALIUH
PoMOIaHOBCKOTO MYHHITMIIAIFHOTO paiioHa MO pe3yJabTaTaM PAacCMOTPEHHs Kajao0 MOTryT OBITh
o0)kasloBaHbl B CY/I€OHOM HOPSAKE.
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IIpuiaoxenue 1

K AJIMUHHUCTPATUBHOMY PEMIAMEHTY

AnmunucTpanuun PoMonaHOBCKOrO MyHHUIIMIIAJIIBHOTO pailoHa

PecniyOnuku MopnoBust mpeocTaBiaeHUs] MyHUIUIAIBHON YCIyri

«Bbraaya n1y0nMKaToB apXUBHBIX JOKYMEHTOB, apXMBHBIX CIIPABOK, 3aBEPEHHBIX
KOIIMH Y BBINKMCOK U3 aPXUBHBIX JOKYMEHTOBY

1. AnmunmcTpaius POMOIaHOBCKOrO MYHUITMTIAIBHOTO pailoHa

1.1

1.2.

1.3.

1.4.
1.5.

1.6.

(HauMEHOBaHKE OpraHa, MPEI0CTABISIOIIETO MYHHUIIUIIATBHYIO YCIYTY)
MecTo Hax0XICHHUs] OpraHa, IpeA0CTaBISIONIEr0 MyHUITUIAIBHYIO YCIYTY:
cPoMonanogo, yi.JIeanna, ja.138

I'paduk paboTh! OpraHa, MpeJoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIIYTY:

[TonenenbpHUK: 08.30-17.30 (mepepsis 13.00-14.00)

BropHuk: 08.30-17.30(mrepepsiB 13.00-14.00)

Cpena: 08.30-17.30 (mepepsis 13.00-14.00)

Yersepr: 08.30-17.30(mrepepsis 13.00-14.00)

[IaTHuna: 08.30-17.30(mepepriB 13.00-14.00)

Cy060ora: BBIXOJTHOM

Bockpecennbe: BBIXOJHOM
I'paduk mpuema 3asiBUTENCH:
[ToHenenbHUK: 08.30-17.30 (nepepnir 13.00-14.00)

Bropnuk: 08.30-17.30 (mepepsnis 13.00-14.00)

Cpena: 08.30-17.30 (nmepepsnir 13.00-14.00)

Yetsepr: 08.30-17.30 (nepepsis 13.00-14.00)

[TaTHAnA: 08.30-17.30 (mepepsnir 13.00-14.00)
KonTakTHbI# Tene)OH oprana, MpeaoCTaBIAIONIEr0 MyHUIIUITIAIBHYIO YCIIYTY:

OdunmanpHpIii calT aAMUHACTPAIMM POMOZaHOBCKOTO MYHUITUIIATLHOTO paifioHa

, pacTonokeH B HH(GOPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOW ceT THTepHeT 1o
anpecy: Pecnybnuka Mopaosusi, PomoganoBckuii paiton, c.Pomonanoro, yi.JIennna,
1.138 http://www.romodanovo-rm.ru/

AJipec 3JEKTPOHHOM MOYTHI AAIMUHUCTPAIUU POMOTaHOBCKOTO MYHULIUITAIIBHOTO
paiiona: _ rom-adm@romodanovo.e-mordovia.ru

2. OT/I€JIEHNE MHOTO(YHKIIMOHAIBHBIA EHTP NPEI0CTABICHHSI FOCYIapCTBEHHBIX U
MYHULUNATBHBIX yciyT, Pecniyonuku Mopaosus (nanee - M®LI), TeppuropuaibHO
000co0eHHbIe CTPYKTYpHBIE TIoapazaenenus (naiee - TOCII)

2.1.

IIepeuenr M®LI, pacronoxeHHBIX Ha TEppUTOPUU POMOAaHOBCKOTO
MYHHIIMIIAJIBHOTO paiioHa:

rpaduk paboTHI:

MOHEAENbHUK - yeTBepr - ¢ 9.00 no 17.00;
nataAna - ¢ 9.00 mo 16.00;

TenedoH:
aZpeC AEKTPOHHOM MOYTHI: ;
- TOCII :

aapec: 5

TenedoH:
rpaduk paboThl: BTOpHUK, yeTBepr ¢ 11-00 xo 17-00
- TOCII :

aapec: 5

TenedoH:




2.2.

2.3.

rpaduk paboTHI: TOHENENbHUK, cpena: ¢ 11-00 mo 15-00

Anpec EqunHoro nopraia rocy1apCTBEHHbIX U MyHUIIMIIAJIbHBIX YCIYT:
www.gosuslugi.ru.

[Topran cetu M®DI] , pacTtonoxeH B HH(GOPMAIIMOHHO -
TEJICKOMMYHHUKAIIMOHHONU ceTtn VIHTepHeT:

Enunsii Tenedon cetu M®L, pacnionoxeHHbIX Ha TeppuTopun Pecnybnuku
MopnoBusi:

Anpec 2MeKTpOHHON MOYTHI:
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IIpuniaoxenune 2

K AIMUHUCTPAaTUBHOMY pEIIaMEHTY

Anmunnctpanuun PoMogaHOBCKOTO MyHHUIMIIAJIBHOTO paiioHa

PecnyOnuku MopaoBus mpeaocTaBiaeHUs] MyHUIUIAIBHON YCIyru

«Bblgaya 1y01MKaTOB apXUBHBIX JOKYMEHTOB, apXUBHBIX CIPABOK, 3aBEPEHHBIX
KO U BBIITHCOK U3 aPXUBHBIX JOKYMEHTOB

- Koncrurymmeint Poccuiickoit @enepanuu;

- ®enepanbHbiM 3akoHOM OT 6 okTa0ps 2003 . N 131-®3 "OO6 o0mux NpUHIHUIAX
OpraHu3alMKi MECTHOTO camoytmpasiienus B Poccuiickoit @denepamnun”;

- ®enepanbHbiM 3ak0HOM OT 13 mapta 2006 . N 38-D3 "O pexname";

- @enepanbHbM _3akoHOM oT 27 wmrons 2006 . N 149-®@3 "O6 wuHbpopmanuw,
MH(OPMAITMOHHBIX TEXHOJIOTUAX U O 3aluTe nHpopMauu';

- @enepanbHbiM 3akoHOM OT 9 deBpanst 2009 . N 8-®3 "OO6 obecriedeHHH JOCTyMa K
nH(pOpPMAIUH O ACSITENTFHOCTH FOCYIapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CaMOYTIpaBIeHHS";

- ®enepanbabiM 3akoHOM 0T 27 mronst 2010 . N 210-d3 "OO6 opranuzanuu npeaoCcTaBIeHUs
TOCYAapCTBEHHBIX M MYHHUIIUIAIBHBIX yCIyT";

- ®enepanbHbiM 3akoHOM OT 6 anpenst 2011 ©. N 63-O3 "O0 anexkTpoHHOI noanucu";

- noctaHoBienuneM IlpaBurensctBa Poccuiickoii denepanuu ot 7 utons 2011 . N 553 "O
nopsiike OGOPMIICHUSI W TIPEICTABICHHUS 3asBICHUN W WHBIX JTOKYMEHTOB, HEOOXOIWMBIX ISt
MPEIOCTABICHUS TOCYJApPCTBEHHBIX M (WJIM) MYHHIMIAIBHBIX YCIYI, B (opMe 3IEKTPOHHBIX
JIOKyMEHTOB'";

- mocranonenueM [IpaButensctBa Poccuiickoit denepanuu ot 24 oktsaops 2011 . N 861
"O  ¢exnepanbHBIX  TOCYIAPCTBEHHBIX  HWHPOPMAIMOHHBIX  CHCTEMaxX,  O00ECIEeYHBAIOIINX
NpPEIOCTaBIEHUE B DIEKTPOHHOM (GopMe TOCYJapCTBEHHBIX M  MYHUIUNATBHBIX  yCIYyT
(ocymectBnenue GyHKIMMA)";

- nocradoBieHueM [IpaBurensctBa Poccuiickoit @eaepaunn ot 25 urons 2012 . N 634 "O
BHJAX DJCKTPOHHOW TOAINMCH, HWCIONB30BAaHUE KOTOPBIX JOMyCKAETCS MPH OOpamieHuH 3a
MOJTy4YE€HUEM TOCYIaPCTBEHHBIX U MYHHIIMINIATBHBIX YCIYT";

®enepanbHoro 3akoHa oT 22 okTsa0ps 2004 roma Ne 125-03 «O06 apxuBHOM Jeie B
Poccuitckoit @enepanumy;

3akona PecryOmmku Mopnosust ot 7 ¢epans 2005 . Ne 10-3 «O06 apxuBHOM Jeie
PecniyOnuku MopaoBusi»;

PernamMeHT TrocyapcTBEHHOIO pEEecTpa YHUKAJIbHBIX JIOKYMEHTOB ApxuBHOro Ponjna
Poccwiickoit @eneparuu (yrBepskaeH nprkasom Pocapxusa ot 09.10.2001 Ne 75).

-PermamMeHT rocyaapcTBEHHOro ydeTa JIOKYMEHTOB ApxwBHOTO ¢onma Poccuiickoi
Denepannu(yTBepkaeH npukazom PocapxuBa ot 11.03.1997 Ne 11). 3apeructpupoBaHo
Muntoctom Poccrn 08.07.1997. Peructparnmonnsiii Ne 1344,

- IlepeyeHb TUMOBBIX YIOPABICHYECKHUX APXMBHBIX JTOKYMEHTOB, 0OOpa3ylomuxcs B
Ipouecce JesTeNbHOCTH TOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYINpAaBICHUS U
OpraHu3aIlyi, ¢ YKa3aHHEM CPOKOB MX XpaHeHus (yTBep)kaeH npuka3zoMm Pocapxusa ot 20.12.2019
Ne 236). 3apeructpupoBan MuntoctoMm Poccun 06.02.2020. Peructparmonnsiit Ne 57449.

IlepeueHb JIOKYMEHTOB, 00Opa3ylOUIMXCS B Mpollecce JiearenbHocTu DenepalibHOro
ApXMBHOTO areHTCTBA M TOJABEJOMCTBEHHBIX €MY OpraHu3allMil, ¢ YKa3aHHEM CPOKOB
xpaHenus (yTBepxaeH npukazoM Pocapxusa ot 30.01.2013 Ne 12).

IlepeyeHb THUIOBBIX YNPaBIEHUYECKUX aPXMBHBIX JIOKYMEHTOB, 00pa3yIOIIMXcs B Ipoliecce
JEeSTeIbHOCTH TOCY/ITAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBJIECHUS U OpraHu3aluii, ¢
YKa3aHUEM CPOKOB XpaHeHud (yTBEpKJIEeH MNpukazoM MuHucrepcTBa KyiabTypbl Poccuiickoit
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Oenepanun - ot 25.08.2010 Ne 558).  3apeructpupoBano Muntoctom Poccun  08.09.2010.
Perucrparmonnsriit Ne 18380.

[IpaBuia opraHu3alvy XpaHEHWs, KOMIIJIEKTOBAaHHWS, YYE€Ta W MHCIOJIb30BAaHUS HAyYHO-
TEeXHUYECKOW JIOKYMEHTAllMd B OpraHax TIOCYJIapCTBEHHOM BIAacTW, OpraHax MECTHOIO
CaMOyIpaBJIEHMsI, TOCYIAPCTBEHHBIX W MYHMIMNAIBHBIX OpraHu3alusax (yTBEpKAECHbI MPUKA30M
PocapxuBa ot 09.12.2020 Ne 155). 3apeructpupoBano Munioctom Poccum  12.03.2021.
Perucrpanmonnsiit Ne 62735.

IIpaBuna opraHu3aluy XpaHEHUs, KOMIUIEKTOBAHUS, YU€Ta U MCIOJIb30BAHUS JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepanuu v APyrux apXUBHBIX JOKYMEHTOB B TOCY/IAPCTBEHHBIX
U _MYHMIMOAIbHBIX apXuBaX, My3esiX W OuONMOTEeKax, HAayYHbIX OpraHu3alusx (YTBEpXKIEHBI
npuka3zoMm Pocapxusa ot 02.03.2020 Ne 24). 3apeructpupoBano Muntoctom Poccuun 20.03.2020.
Peructpanmonnsiii Ne 58396.

[IpaBusia J1e100POU3BOACTBA B TOCYAApCTBEHHBIX OpraHax, oOpraHax MECTHOIO
camoynpasieHus (yTBepxaeHsl npukazom PocapxuBa ot 22.05.2019 Ne 71). 3apeructpupoBaHO
Munroctom Poccun 27.12.2019. Peructpannonnsiiit Ne 57023.

ITpumepHas UHCTPYKIHUS 1o JIeJIOTIPOU3BOJICTBY B rOCY/IapCTBEHHbIX
opranuzanusx (yrBepkaena mpukazom PocapxuBa ot 11.04.2018 Ne44). 3apeructpupoBaHO
MuntoctoM Poccun 17.08.2018. Peructpanunonnsiiit Ne 51922.

[IpaBusa opraHu3alMy XpaHEHUs, KOMIIJICKTOBAaHUs, YYETa U MCIIOJIb30BaHUs JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit Penepany ¥ JAPYrMX apXUBHBIX JIOKYMEHTOB B OpraHax
rOCYIapCTBEHHOW BJACTH, OpraHaX MECTHOTO CaMOYIpPAaBJIEHUS U OpraHu3auusx (YTBEp:KICHBI
npuka3oM MunuctepcTBa KyabpTypsl Poccuiickoit @eneparmu ot 31.03.2015 Ne 526).

[IpaBuna  jen0mnpou3BOJCTBA B denepanbHbIX oprasax VCHIOJTHUTEIbHOU
BiacTu (yTBepkIeHbl moctaHoBineHueM I[IpaBurensctBa Poccuiickoit @epepanuu ot 15.06.2009
Ne 477, B pen. Iloctanosnenuit [IpasutensctBa Poccuiickont @enepanuu ot 07.09.2011 Ne 751, ot
26.04.2016 Ne 356). «CoOpanue 3akoHogarenscTBa POy, 22.06.2009, Ne 25, ct. 3060, «Poccuiickas
razera», Ne 113, 24.06.2009. Haugano neiicrsus — 02.07.2009.

CroenuanbHble MpaBHUja MOXKAPHONW O€30MaCHOCTU TOCYAAPCTBEHHBIX W MYHHMIMOAIbHBIX
apxuBoB Poccuiickoii @enepanmu (yTBepkKaAeHbl IpHUKa3oM MUHUCTEPCTBA KYJIBTYPbl U MAacCOBBIX
koMMyHuKauui Poccuiickont ®@enepanuu or 12.01.2009 Ne 3, 3apeructpupoBan B MuHIOCTE
Poccun  04.05.2009, peructpauuonusiii  Ne 13882). «bromnereHb HOPMaTHUBHBIX  aKTOB
(denepanbHBIX OpPraHOB HCHONHUTENBHOM Bmactw», Ne 24, 15.06.2009. Hawanmo neictBus —
26.06.2009.

Wuctpykuus 1o npuMmeHeHuio  IlepeuHs THUNOBBIX  yNpaBIEHYECKMX  aPXMBHBIX
JOKYMEHTOB, 00pa3yloIuxcss B TMPOIECCE JEATEIbHOCTH TOCYAApCTBEHHBIX OPraHOB, OpPraHOB
MECTHOIO CaMOYINpPAaBJIEHUS M OpPraHM3alluil, C YKa3aHWEM CPOKOB HX XpaHeHHs (yTBEpKIeHa
npuka3zoM Pocapxusa ot 20.12.2019 Ne 237). 3apeructpupoBano Muntoctom Poccun 13.02.2020.
Peructpanmonnsiii Ne 57488.

Metonuyeckue pexkoMeHaanuu K IlpaBuiaM opraHusaliy XpaHEHMs, KOMIUIEKTOBAHMSI,
yyeTa M HCHOJIb30BaHMs JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii Denepaimu U Apyrux
ApPXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX U MYHUIIMIAIbHBIX apXHBaX, My3esiX U OMOIHOTEeKax,
HayuHbIX opranuzanusax / Pocapxus, BHUMJA. — M., 2021.

MeTtonnyeckne peKOMEHIAIUH 110 KOMIJIEKTOBAHUIO, ONMCAHUIO, YYETY U UCIIOJIb30BaHUIO
JOKYMEHTOB JIMYHOTO MPOUCXOXKIEHHSI B TOCYAApCTBEHHBIX M MYHUIMNAJIbHBIX apxuBax /
Pocapxus, BHUUJIAJL. — M.: 2020.

Metonuyeckue pPEKOMEHJIAIMU 10 pa3paboTKe MHCTPYKIMM 1O JeJONPOU3BOJICTBY B
TOCY/IapCTBEHHBIX  OpraHax, OpraHax MECTHOIO  caMOyHpaBieHUus (yTBEp)KJIEHbI IPUKA30M
PocapxwuBa ot 24 jekadps 2020 . Ne 199).

Meroanueckue pekomengannu MP 3.1/2.1.0199-20 «PexomeHjanuy 1o opraHu3aluu
pa0oOThI YMTAJIBHBIX 3aJI0B TOCYIAPCTBEHHBIX M MYHHUIIMOAILHEIX apXuBoB Poccuiickont Peneparmu

B YCIIOBUSIX cOXpaHeHHs puckoB pacupoctpanenus COVID-19» (yrBepxkaensl PociotpeOHaazopom
08.07.2020.
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Meromnueckne pexkoMenmarmu 1o npuMenenuro  TOCT P 7.0.97-2016  «Cucrema
CTaHIAPTOB MO HH(OpMAIMH, OHOIMOTSYHOMY M M3IaTEJbCKOMY aeay. Opranu3anuoHHO-
pacmopsanTeENbHAs  HoKyMeHTanug. TpeOoBanust K o(QoOpMIIEHHIO ITOKYMeHTOBY» / Pocapxus,
BHUMJIAJ. M., 2018.

MeToauuecKkne peKOMEH AU 10 pa3paboTke dheaepabHBIMUA OpraHaMy TOCYIapCTBEHHOM
BJIACTH IIPUMEPHBLIX HOMEHKJIATYD JE€d JUId TSPPHUTOPHAJIBHBIX OpPraHOB M IIOJIBEIOMCTBEHHBIX
opraausamuii / Pocapxus, BHUNJIAJ. M., 2018.

MeToanueckie pEKOMEHIAIMKU 10 paboTe ¢ JOKYMEHTAMH 110 JHUYHOMY COCTaBy B
TOCYIAPCTBEHHBIX UM MVYHUIIMIAIBbHBIX apXuBax, apxuBax opranmsarmii / Pocapxus, BHUNJA/JL.
M., 2018.

MeToauueckue peKOMEHJAIMK 110 npuMeHennio IlpaBuyi  opraHmsanud  XpaHEHHs],
KOMIUIEKTOBAHMs, VYETa WM WCIOJAL30BAaHHSA JOKYMEHTOB ApxuBHoro ¢donma Poccuiickoit
Defepaliiy M JApYrux apXMBHBIX JIOKYMEHTOB B T'OCYAApPCTBEHHBLIX OpraHax, opraHax MECTHOTrO
CaMOYIIPABJICHUS U OpraHnu3aIusXx.
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IIpunaoxenune 3

K AJIMMHUCTPATUBHOMY PETTIaMEHTY
AnvunucTpaniud PoMoIaHOBCKOTO MYHUIIMIIAIBLHOTO pailoHa
PecniyOonku MopnoBust mpeioCcTaBICHNs MYHUITUITATBHON YCITyTH
«Bp11aua 1y0IMKaTOB apXUBHBIX JOKYMEHTOB, apXUBHBIX CIIPABOK, 3aBEPEHHBIX
KON U BBIITUCOK U3 APXUBHBIX JTOKYMCHTOB»
3ANPOC (obpalueHue)
ana opopmneHns apxXMBHOM CNPABKU, aPXUBHOM BbINUCKMN,
APXUBHO KONUU (HY}KHOE NOAYEPKHYTb) N0 AOKYMEHTaM

(Ha3BaHMe rocyaapcTBeHHOro apxmBea)

Nudopmanusi 0 nmepcoHANBbHBIX JAHHBIX XPaHUTCA M oOpadarbiBaeTcsi ¢ COOIIONEHHEM
POCCHIICKOT0 3aKOHOAATEJILCTBA O MEPCOHAJIbHBIX JAHHBIX. 3al0JIHSAS JAHHYI0 aHKeTy, Bbl
JaeTe coriacue Ha 00pad0TKY NepCOHAJIbHBIX JAHHBIX.

damMuus, UM, OTYECTBO JIMLA, 3alIPALIUBAOLIETO
apXUBHYIO CTIPABKY, JJaHHBIC TTACTIOpTa (Ccepusi, HOMEp, KeM
BBIJIaH, /1aTa BbIJA4H ), JOBEPEHHOCTh

damuius, UMsi, 0TYECTBO, TOJT POXKIACHUS JTUIA, O KOTOPOM
3anpaiMBaeTcs apXyMBHas CIpaBKa (yka3aTb BCe Clydyau
M3MEHEHUs (haMUJINK, UMEHH, OTYECTBA), yKa3aTh CTATYC
(meHcuonep, 6e3pabOTHBIN, CITyXKaIlHi, paOOTHHK,
CTYJICHT)

Ha ybe uMs BBININACHIBATE APXUBHYIO CIIPABKY

Tewma 3anpoca (oOpatenust) (Hy>KHOE IO JYEPKHYTH ),
XPOHOJIOTHYECKHE PAMKH 3ampaninBaeMoi nHpopMaIuu:

1. TpynoBoii crax (HaX0XJICHUE B ACKPETHOM
OTIIyCKE; B OTITYCKE 0 YXOly 32 peOCHKOM; B
JOITOCPOYHBIX KOMAHIUPOBKAX; B y4€OHBIX
OTIYCKaXx);

3apIuiara;

HarpaxJcHue;

MIPUMEHEHHE PENPEeCcCui;

TPUBATU3AIMS KHUIIbSI, OTBOJ] 3EMJIH;
NIEPEUMEHOBAHHE YITULIBI;

BBIJICJICHNE JKIJION TIOMIAIN;

Jpyroe

NGk~ WN

[[J'ISI KaKoi 1eiaun 3allpalmrBacTCA apXuBHAs CIIpaBKa

BricnaTe mo noure wiu nepeaaTtsb npu JNIHOM IMOCCUHICHUHN



Anpec, IO KOTOPOMY HalpPaBHUTh CIIPABKY, TeIe()OH
(momamiHui, pabouuii, COTOBBIN)

20 r. TToxnmuce

(Hara) (moamuckh MoIB30BaTENs)

dopma 3anpoca (obpawieHna) saasutens



IIpunoxenne 4

K AZIMUHUCTPATUBHOMY PEIJIAMEHTY

AnMmuHucTpauy POMOJaHOBCKOTO MYHUIIMIIAJIBHOTO pailoHa

PecniyOnuku MopoBus mpeaoCcTaBIeHIs] MyHUITUTIAIBHON YCITYyTH

«Bprgaya 1yomMKaToB apXUBHBIX JOKYMEHTOB, apXHUBHBIX CIPABOK, 3aBEPEHHBIX
KOMHI U BBIMUCOK U3 aPXUBHBIX JOKYMEHTOB

(Ha3BaHUE YUPEKICHUS)

Anpecar

(TOYTOBBIN azpec, HHACKC)

(Tenedon, dakc)

(ampec 3MEKTPOHHOI 1OYTHI)

ApxuBHas clipaBKa
Ne

(nata)
Ha Ne oT

OcHOBaHHE:

HanmenoBanme JOJDKHOCTH paGOTHI/IKa

(ToamuMck, pacmmpoBKa ITOAIIHCH )

(mara)
neyarthb
Hcnomuurens

(moamnuce, pacmndpoBKa MOIITUCH)

(Tenedon)
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